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To provide άacademic excellence in a Catholic, Christ-centered 
environmentέ is the mission statement of Mary Immaculate School and it is 
published in the School Handbook as well as on the web site. In addition, the 

mission statement encircles the school logo for reproduction in 

numerous and various ways. 

A mission statement, however, is only that: a statement. It is a valuable 
statement, to be sure, as it is a statement of what we wish to strive to 

achieve. It reflects our hopes and our desires for our school community 
and communicates the values of the members of the community. 

First of all, our mission statement informs us that we want the highest 
possible academic education and formation for our students τ that is, we 

want excellence! It also communicates that we, as a school community, 
value high academic standards and credentials from our principal, vice 

principal and teachers. Obviously, a school cannot provide academic 

excellence without well educated and well formed administrators and 
educators. 

Of course, the parent plays a significant role in the course of striving for 
academic excellence by supporting the educator and the child in the 
education process both inside and outside of the classroom. Specifically, the 

parent reinforces and upholds the teacherΩs decisions and lesson plans made 

in the best interest of the student and in the best interest of providing academic 

excellence. Also, the parent monitors the studentΩs academic progress, 

homework assignments and communicates with the teacher regarding the 
student when appropriate and necessary. 

Clearly, in regard to providing academic excellence, the onus is on the 
school administrators, the educators and the parents. Without a collegial  
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and collaborative effort among these three entiti es, providing academic 

excellence is hindered and our mission is not accomplished. 

Secondly, our mission statement tells us that we highly esteem a ά/atholic 
and Christ-centered environment.έ A Catholic environment is one that 

embraces, demonstrates and passes along the teachings of the Catholic 

Church as elucidated through Scripture and Tradition and outlined in the 
Catechism of the Catholic Church. A Catholic environment cannot be 

achieved without including the teachings, traditions and sacraments of the 

Church. A Christ-centered environment is an environment that follows and 

manifests the commandment of Jesus to άƭƻve one anotherέ (John 13:34) 

and it places Jesus Christ in the center of all that we do. 

Whereas the responsibility of providing academic excellence lies squarely on 
the shoulders of the school administrators, educators and parents, the 

responsibility for providing a Catholic, Christ-centered environment falls 
upon the shoulders of every member of the school community. From the 

front desk volunteer to  the parish priest, each person in the school 
community is responsible for striving to provide a Catholic, Christ-centered 

environment. 

In this Pastoral Letter I wish not to focus on each and every individualΩs 
role in providing a Catholic, Christ-centered environment. Rather, in this 
letter, I wish to highlight and address the three key groups that have the 

most significant impact on our school environment and to offer direction 

and instruction on what these groups must do to achieve an environment 
that is Catholic and Christ-centered. These three groups are: the students, the 

faculty and the parents. 
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A. The StudentΩs Role in Providing a Catholic, Christ-centered Environment 

It is commonly held by the Church that a child reaches the age of reason at 

around age seven. Prior to this time, a child is learning the basics of right 

and wrong and the conscience is beginning to be formed. From the time a 
child begins school at Mary Immaculate in kindergarten to the time he or 

she graduates from eighth grade, the student shares in the responsibility to 
foster, promote and provide a Catholic, Christ-centered environment. The 

exact expectations placed on the student, of course, are based on the 

studentΩs age, level of development, formation and maturity. 

Certain universal expectations, however, can be levied against the student 
regardless of age or grade. These are respecting otherǎΩ property, body 

and personhood. A Catholic, Christ-centered environment is one where 

each student is respected and protected by fellow students. It is never 
appropriate or Christ-like to steal from someone, to hit, push, pull or 

physically or psychologically bully another person. These are not Christ- 
like qualities and are not permitted at Mary Immaculate School. 

Cheating, lying, teasing, using foul language and embarrassing or 
humiliating another person are likewise unacceptable behaviors. Also, it is 

never appropriate to form and maintain exclusive groups or cliques that 

would criticize, ridicule or gossip about other students. These actions do not 

foster a Catholic, Christ-centered environment and each time any one of 
these acts occurs we as a school community fail in our mission. 

Behaviors that do promote and achieve a Catholic, Christ-centered 
environment include: enthusiastically and sincerely participating in school 

prayer or religious and social outreach activities, helping a fellow student in 

need, respecting and obeying the teachers and parents, demonstrating good 

sportsmanship in academic or athletic competition and showing 
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concern and care for others, especially fellow classmates. These types of 

activities help us to fulfill our mission. 

Since appreciation of diversity and acceptance of others are central Catholic 
concepts, students need to be tolerant and accepting of others regardless of 

religious, racial, ethnic, physical or cultural differences. It is never 

acceptable for a student to ridicule or castigate another student due to 
any kind of differences. Respect for the uniqueness of others is a 

fundamental Catholic and Christ-centered position. 

In summary, the school and classroom environment are valuable for 
developing and forming the student as a relational person created in the 
image and likeness of God. It is in this environment that the student will 

learn evermore that actions, good or bad, have consequences with a ripple 

effect that impact many others, for good or bad. For this reason, students 

share in the responsibility of creating and providing a Catholic, Christ- 
centered environment at Mary Immaculate School. 

B. The FacultyΩs Role in Providing a Catholic, Christ-centered Environment 

Consisting of the administrators and educators of Mary Immaculate School, the 
faculty possesses an enormous responsibility for creating and 

maintaining a Catholic, Christ centered environment both in and out of 
the classroom. Mary Immaculate School is blessed to have dedicated and 

faithful faculty serving our students and parents in a Christ like manner. 

Within the classroom, faculty members hold the students accountable for 
their role in providing a Catholic, Christ-centered environment as outlined 
above.  Needless to say, the faculty members also adhere to the same 

principles for providing a Catholic, Christ-centered environment that apply to 
each and every student. The faculty, therefore, model these expected 

behaviors for the students, demonstrating for them the proper way to treat 

others so that we can fulfill our mission. 

As a parochial school, the faculty has the unique and blessed opportunity to 
bring prayer and faith into each and every aspect of the curriculum and daily 

lesson plan. This opportunity is perhaps one of the greatest blessings of the 
parochial school. To squander or ignore the many opportunities to bring 

prayer and the Catholic Faith into daily routines and lessons in the 

classroom relegates the school to that of any private, secular institution. 

Clearly, providing a Catholic, Christ-centered environment demands more 
from the faculty than simply hanging a crucifix on each classroom wall or 

posting pictures of the saints in the hall. Faculty members are to share an 
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authentic, vibrant faith openly with others, especially with the students. In 

order to offer that level of faith to others, one must possess it. Faculty 

members owe it to their students and to our community to be people of 

deep faith and conviction for the teachings and following of Jesus. 

For Catholics, to be a person of deep faith is to be one who participates in the  
sacramental life of the Church, prays daily, knows and follows the 
teachings of Jesus as found in the scriptures and communicated by the 

Church, trusts in the providential goodness and guidance of the Lord and is 

well-formed and grounded in a spiritual life. Truly, a Catholic, Christ- 

centered environment is achieved when all of this is present and evident in 

the faculty member. 

Outside of the classroom, faculty members have a responsibility to treat 
colleagues and parents in a professional manner that embodies all of the 

above listed traits and virtues. It is never appropriate or Christ-like to discuss 
personal sensitive issues of students, their families or faculty members 

with other students, parents or faculty members. We must be people who 
build up and support others in what we say. Negative, destructive and 

divisive comments toward or about others are never appropriate, nor are 

they ever Christ-like. As St. Paul writes to the Ephesians: 

No foul language should come out of your mouths, but only such as 
is good for needed edification, that it may impart grace to those who 

heŀǊΧ!ƭƭ bitterness, fury, anger, shouting, and reviling must be 

removed from you, along with all malice. And be kind to one 
another, compassionate, forgiving one another as God has forgiven 

you in Christ. (Eph. 4:29, 31-32). 

Furthermore, the care and concern that faculty members have for one 
another cannot simply be assumed as existent. Like the prayer and faith 

that is to be expressed and shared in the classroom, faculty must express 

and demonstrate care, concern and appreciation of peers in concrete, 

explicit ways. This can be expressed by a sincere and warm greeting, an 

affirming άpat on the back,έ a kind word of encouragement or some form of 
support which  will go a long way in creating and maintaining an 

environment among others where Christ is central. Lastly, demonstrating a 

welcoming spirit helps in the transition for new members of our Christ 

centered school community. 

In conclusion, the facultyΩs role in providing a Catholic, Christ-centered 
environment is crucial. They spend countless hours with the students and 
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truly journey with each of them through good times and through difficult 

times. Likewise, they journey together as one family of faculty members 

that share with each other the joys and sorrows inherent in this life. A 

strong, demonstrable faith in Jesus Christ allows the faculty member to 

stay on the path of providing a Catholic, Christ-centered environment at 
Mary Immaculate School. 

C. The ParentΩs Role in Providing a Catholic, Christ-centered Environment 

In the Catholic tradition the home is considered to be the ά5ƻƳestic 
Church.έ It is where the seed of faith is planted and nurtured. It may be no 

less valid to consider that the home is the ά5ƻƳestic School,έ as well. It is in 

the home where the child learns the myriad of lessons that form the 

childΩs academic, moral and spiritual foundation. 

Clearly, there exists no individual or institution that can or should replace 
the responsibility of the parents in their role of educating and forming 

their children. A loving, healthy and positive home atmosphere reinforces 
the Catholic, Christ-centered school environment and provides seamless 

and consistent advancement for the child. This then offers a sense of 

stability and security for the child which will foster further educational 
and spiritual growth. 

When parents entrust their childΩs education and formation to the care of 
Mary Immaculate School, they enter into a relationship with an institution 
that has accepted and successfully undertaken this responsibility for over 

50 years. By entering into this relationship, students, faculty, parents and the 

entire parish community agree to care for not only the student but for one 
another, as well. 

Parents who enroll their child in Mary Immaculate School agree to abide by 
the expectations and guidelines as set forth in the School Handbook. In doing 

so, they are helping to provide a Catholic, Christ-centered 
environment. These expectations, however, only serve as a starting point in 

establishing and clarifying the relationship between the parent and the 
school. 

If we are to achieve the mission of providing a Catholic, Christ-centered 
environment, parents engaged or involved with school activities are 

expected to abide by the same standards that are followed by the students 

and faculty. 

Again, those basic expectations mean that cheating, lying, gossiping, using 
foul language and embarrassing or humiliating another person are 
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unacceptable behaviors and are particularly immature traits in an adult. 

Also, it is not appropriate or Christ-like to criticize or ridicule other parents, 

students or faculty members especially in a public or social setting. These 

actions do not foster a Catholic, Christ-centered environment and each 

time any one of these acts occurs, we as a school community fail in our 
mission. 

Actions or activities that do promote a Catholic, Christ-centered 
environment for the school include: enthusiastically and sincerely 

participating in school volunteer opportunities or religious and social 

outreach activities, helping a fellow family in need, respecting and 

collaborating with teachers and other parents, demonstrating good 

sportsmanship in the childΩs academic and athletic competition and 

showing concern and care for others, especially fellow parents. These types of 
activities help us to fulfill our mission. 

To reiterate, parents are not passive members in striving to achieve and 
maintain a Catholic, Christ-centered environment at Mary Immaculate 
School. They, too, need to labor and toil for harmony and unity in the school 

environment. At times that will mean reaching a compromise or consensus on 

a differing or opposing opinion over an issue or event. If charity is present in 
such circumstances, however, the outcome will be what is in the best 

interest of the student or students, and a Catholic, Christ-centered 
environment will be realized. 

One final point regarding the role of parents in creating a Catholic, Christ- 
centered environment: a clear sign of a healthy, Christ-centered community is 

its ability to be welcoming and inclusive toward all. A Christ-centered 
environment is one where we see Jesus in each and every person and treat 

that person as such. Parents, key to volunteerism which is vital to the 

success of the school, must be welcoming, inclusive and positive in attitude 
and behavior toward others if we are to succeed in providing a Catholic, 

Christ-centered environment. 
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As stated in the introduction, the purpose of this Letter is to highlight and 
address the three key groups τ students, faculty and parents τ that have 
the  most significant impact on providing a Catholic, Christ-centered 

environment and to offer direction about expectations for providing and 

achieving that environment. 
 

If a Catholic, Christ-centered environment is to be realized, it will require the 
involvement of all the members in the school community but especially the 
students, faculty and parents. This Letter is written in the hope that we will 
focus on what is best for the common good τ in this case, what is best for 
the students of Mary Immaculate School. 

Above I have highlighted some of the obvious areas of behavior that will 
assist us toward fulfilling our Mission Statement of providing a ά/atholic 

and Christ-centered environment.έ The bottom line, however, is that if we are 

to achieve our goal or fulfill our mission, it will require all of us to be 

involved and engaged in the process. We cŀƴΩǘ leave it up to others to do the 
work for us. We must do it ourselves and we must do it together. 

One particular challenge that we face as a school community is that our 
school families are geographically divided. We have families from several 
parishes other than Mary Immaculate Parish. Specifically, we have families 

enrolled from St. Ann in Coppell, St. Catherine in Carrollton and St. Rita in 

Dallas, to name only a few. 

The old adage: άThe family that prays together, stays togetherέ highlights 
one challenge we face, the challenge of achieving and maintaining unity. 

Since the  school community is a άfamilyέ of sorts, by not praying or 

worshiping together on Sundays, we can very easily forget that we in the 
school are one community. 
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Furthermore, sometimes geographical divisions may cultivate ideological 

divisions. When divisions exist in any community, regardless of the cause or 

type, then the body is divided against itself. This clearly undermines the goal 

of providing a Catholic, Christ-centered environment. We would do well to 

recall the plea written by St. Paul in his letter to the Corinthians: 

I urge you, brothers and sisters, in the name of our Lord Jesus Christ, 
that all of you agree in what you say, and that there be no divisions 

among you, but that you be united in the same mind and in the 

same purpose. (1 Cor. 1:10). 

Mary Immaculate School is a ministry of Mary Immaculate Parish and 
therefore the parish Pastor, Parochial Vicar and church office staff are at 

service to the school. The Principal is the appointed administrator of the 

school, and in collaboration with the Pastor and School Advisory Council he 

or she governs the school operations. 

While at times there may be disagreements between students and other 
students, faculty members with parents or other faculty members, and 

parents with other parents, the best interest of the student or students 
should always be the focal and deciding point in any dispute. By enrolling a 

child in Mary Immaculate School, a parent agrees that disputes that are not 

settled by the primary parties will be settled by the Principal. All such 
settlements are final, without appeal and should be accepted with grace, 

humility and charity. 

In conclusion, with each new school year comes some change, whether it is a 
change in personnel, families, policies, procedures or any number of things. 
Change is usually unsettling for many people and it can foster a sense of 

insecurity, rampant speculation and downright fear. 

Change, however, can be an opportunity for growth, improvement and 
trust. As a wise acquaintance once told me; ά/Ƙŀƴge is inevitable, growth is 

optional.έ One thing that must not change, however, is our unwavering 

commitment to fulfilling our mission of providing άAcademic Excellence in a 

Catholic and Christ-centered environment.έ 

I address this Pastoral Letter to the current and future students, faculty 
and parents of Mary Immaculate School. In doing so, I am appealing to all of 
us to embrace and embody our school mission. We have a solid history of 

being a community that is truly Catholic and Christ-centered in its 

diversity and in its manner of behavior. As we carry this history forward 
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each new school year and build upon it, may our own generation contribute 

positively to the Mary Immaculate School Legacy. 

L ŎƻƴŎƭǳŘŜ ǘƘƛǎ [ŜǘǘŜǊ ǿƛǘƘ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǉǳƻǘŜ ŦǊƻƳ {ǘΦ tŀǳƭΩǎ ƭŜǘǘŜǊ ǘƻ ǘƘŜ 

Ephesians. I pray that his exhortation will be a guiding principle in the manner in 

which we strive to fulfill our mission and treat one another: 

ΧƭƛǾŜ ƛƴ ŀ ƳŀƴƴŜǊ ǿƻǊǘƘȅ ƻŦ ǘƘŜ Ŏŀƭƭ ȅƻǳ ƘŀǾŜ ǊŜŎŜƛǾŜŘΣ ǿƛǘƘ ŀƭƭ 
humility and gentleness, with patience, bearing with one another 

through love, striving to preserve the unity of the spirit through the 
bond of peace: one body and one Spirit, as you were also called to the 

one hope of your call; one Lord, one faith, one baptism; one God and 

Father of all, who is over all and through all and in all.  (Eph. 4:1b-6) 

May God continue to shower His blessings upon Mary Immaculate School! 

Rev. Michael D. Forge 

Pastor 
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INTRODUCTION  
The intent  of this Handbook  is to provide  parents with  a handy reference for the various 

administrati ve matters that are necessitated by the school as an organization. It is not meant as a 

comprehensive listing of the rules and regulations of the school, although  an attempt is made to 

reference some of the more uni versal. The information  in the Handbook  reflects the requirements, 

policies and procedures that are in effect as of the printing  date. The school reserves the right  to 

institute  changes that alter any of the information.  If  during the  school year, a situation  arises that is 

not addressed in the Handbook,  the principal  is empowered to implement  procedure that 

supports the common good of the school communit y. 

MISSION 
The mission of Mary  Immaculate School is to provide  academic excellence in a Catholic and Christ -

centered environment. 

PHILOSOPHY 
Mary  Immaculate  School  exists  to  provide  a  Catholic  education  for  the children  of Mary  

Immaculate Parish.   Mary  Immaculate School strives to provide  an education program  

permeated with  Catholic truths  and values. This   encourages   academic   excellence   through   

both   high   expectations and celebration of individual  differences and achievements. It strives to 

accomplish this within  an atmosphere that affirms  the individual  as a capable and significant child  

of God and that encourages growth  in responsibilit y, accountability and respectfulness. 

SCHOOL NAME AND LOGO  
3ÏÌɯÚÊÏÖÖÓɀÚɯÕÈÔÌɯÈÕËɯlogo belong to Mary Immaculate School.  No parent or student is allowed to 

ÜÚÌɯÛÏÌɯÚÊÏÖÖÓɀÚɯÕÈÔÌɯÍÖÙɯÈÕàɯ×ÜÙ×ÖÚÌɯȹÐÕÊÓÜËÌÚɯÞÌÉɯÚÐÛÌÚȮɯÞÌÉɯ×ÈÎÌÚȮɯÈËÝÌÙÛÐÚÐÕÎȮɯÌÛÊȭȺɯÞÐÛÏÖÜÛɯ

written permission from the school administration.  In the same way, any pictures, v ideos, movies, 

etc. made at any school or school-related function may not be published or posted anywhere 

without written permission from the school administration.  
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ACADEMICS  

Content Mastery Program 

The Mary Immaculate School Content Mastery Program provides  individual attention  and 

assistance to students. The goals of the Content Mastery Program are to help the students 

impro ve their  performance, to help the students identify  learning  strengths and coping 

strategies, and to teach the students organizational skills.  

Curriculum  

The curriculum at Mary  Immaculate School follows the guidelines established by the State of 

Texas and the Diocese of Dallas. Basic to the curriculum is the study of religion, language arts 

(reading/literature, English, spe lling, writing and oral communication), mathematics, science, 

social studies, computer science, fine arts, health and physical education. 

Eligibility  

In order  to maintain  eligibility  for  sports and other extracurricular  activities, students must 

maintain  a 70 or above in all subjects and N or above in conduct. If  a student is ineligible  when 

report  cards are issued, grades and conduct will be checked o n l y  at the next progress report.  

If  grades and/or  conduct have improved, the student may be eligible to participate.   

Graduation  

Students must complete Texas Catholic Conference Education Department requirements  for  

eighth grade in order to be promoted  to the ninth  grade. The graduation  ceremony will  take 

place on the Friday  before the last week of school. 

Participation  in eighth grade activities is a privilege.  Participation  is determined by  academic 

performance and conduct. Students must have an overall average of 70 or above and an 

overall conduct average of N or above in order to participate.  The administration  reserves 

the right  to determine participation in all graduation activities.  

Homewor k 

Homework is an essential part  of the learning  process as it  serves to both reinforce  what  

was  learned  during  the  school  day  as  well  as  provide opportunities for independent stud y. 

It provides opportunities for children to learn  responsibility  and study  habits. Homework 

should  be expected Monday through  Thursday for  students in grades one through  eight. 

Students in grades seven through  eight may have homework over the weekend. This may 

include written  work, study and reading.  

The following  time guidelines are presented; understanding  that estimating the amount  of 

time homework may take can be difficult  and the differences among children  will  result in 

some completing  their  assignments in varying times:  
 

Primary  grades ɬ approximately 30 minutes daily  

Intermediate grades ɬ approximately 45 ɬ 60 minutes  

Middle School ɬ approximately 1 ½ to 2 hours 
 

Mandatory Study Hall  

Students   in   grades   4-8   who   have   missing   assignments   will   receive documentation 

slips that must be signed by parent or guardian  and returned to school the next day.   Students 

who  receive ten documentation  slips in a quarter will  serve a mandatory  study  hall  in a 

classroom before school. Missing mandatory study hall will result in a make -up date to serve 

the original study hall and a separate conduct detention.  
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Honor Roll  

The Honor Roll exists to recognize students who  demonstrate high  academic achievement and 

above average conduct. It  is open to students in grades 6-8. To qualify  for  First Honors, the 

student must have grades of 90 or above in all  subjects and an S or above in conduct. To 

qualify  for  Second Honors, the student must have grades of 85 or above in all subjects and an S 

or above in conduct. 

Probation (Academic) 

A student is placed on academic probation  if  a grade in any subject falls below 70. A student on 

academic probation  may not participate  in extracurricular activities.  If  a student has been 

placed on academic probation,  a letter will notify  the parent or guardian.  If  a student on 

academic probation  when report cards are issued, grades will  be checked at the next 

progress report  only. If grades have impro ved, the student may be removed from  

probation.  If  a student continues on academic probation  for  successive quarters, the principal 

will  determine the future standing of the student.  

A student who is placed on academic probation fourth quarter must fulfill summer 

requirements to avoid beginni ng the new school year on probation and is not eligible for MIS 

and DPL summer sports.   

Progress Reports/Report Cards 

Progress reports are given to the students in grades two through  eight after the fourth week of 

each quarterly reporting period. Students  in grade one receive their first  progress report  after 

the fourth  week of the second quarter. Progress reports for students in grades 1-3 are sent home 

with the students.  They are to be signed and returned within one week.  Progress reports for 

students in grades 4-8 are posted on Edline. 

Report cards are issued to students every nine weeks except for  Kindergarten students  who  

receive their  first  report  card at the end of the first  semester. The student and parent or 

guardian should review report cards. R eport cards for students in grades K-8 are sent home 

with the students.  The report card envelopes must be signed and returned within one week. 

Grading Scale: 
 

Kindergarten  Grades 1-2 Grades 3-8 

M = Mastery 

P = Progressing 

+ = Satisfactory 

N = Needs Improvement  

E = Excellent 

G = Good 

S = Satisfactory 

N = Needs Improvement  

U = Unsatisfactory 

A = 100-94 

B = 93 ɬ 85 

C = 84 ɬ 76 

D = 75 ɬ 70 

F = 69 ɬ Below 

Academic averages are determined mathematically by assigning one point value for each core 

subject and one-half point value for each elective. 

Semester averages for  grades 7-8 are calculated in this manner:  

Quarter Grades = 45% each, Final Exam = 10% 
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Report Card/ Progress Report Schedule 

1st Quarter  

Progress Report Thursday, September 22 

Report Card Thursday, October 27 

2nd Quarter  

Progress Report Thursday, December 1 

Report Card Thursday, January 12 

3rd Quarter  

Progress Report Thursday, February 9 

Report Card Thursday, March 29 

4th Quarter  

Progress Report Thursday, April 26  

Report Card Friday, June 1 

Promotion  & Retention 

A student is advanced to the next higher  grade or course if  all  State of Texas and Texas 

Catholic Conference Education Department (TCCED) accreditation requirements have been 

met. 

If  a studentɀs academic average in any core subject by the end of the year is 69 or below (U 

for  primary  students) an individual  educational plan will be  developed. The educational 

plan may include  summer school, tutoring, counseling,  academic probation or retention.  

Students may also be PASSED-NOT PROMOTED to the next grade.  (ÍɯÈɯÚÛÜËÌÕÛɀÚɯÈÊÈËÌÔÐÊɯ

average in four or more core subjects is 69 or below by the end of the year, they are PASSED-

NOT PROMOTED to the next grade and are not allowed to continue as a student at MIS. 

ACCREDITATION/BLUE R IBBON STATUS 
In 2008, Mary Immaculate School was recognized as a Blue Ribbon School by the United States 

Department of Education.  This school recognition is awarded to elementary schools that 

distinguish themselves ÈÚɯÈÔÖÕÎɯÛÏÌɯÕÈÛÐÖÕɀÚɯÔÖÚÛɯÚÜÊÊÌÚÚÍÜÓɯÐÕÚÛÐÛÜÛÐÖÕÚɯÖÍɯÓÌÈÙÕÐÕÎȭɯɯ3ÏÌɯɯÚÊÏÖÖÓÚɯ

chosen are judged to have strong leadership, high-quality teaching, and appropriate and up -to-date 

curriculum and policies, as well as practices which ensure a safe environment conducive to 

learning, strong parental interest and involvement, and evidence that the school helps students of 

varied ability levels achieve.  

Mary  Immaculate School is part  of the Catholic School System of the Diocese of Dallas. The Texas 

Catholic Conference Education Department  (TCCED), approved by the Texas Education Agency 

(TEA), accredits our school. 

  



MIS Parent/Student Handbook 2011-2012 

 

 
5 

ADMISSION  
According  to state law, a child  may be admitted  into  Kindergarten  if  he/she is fi ve years old  on 

or before September 1.A child  entering school must have received the series of immunizations  

required  by the state. A  health record, birth certificate,  baptismal record and previous  school records 

must be presented at the time of registration. Prior academic and behavioral performance will be a 

consideration for acceptance into Mary Immaculate School. 

NON -DISCRIMIN ATORY POLICY 

Mary  Immaculate School admits students of any race, color and national  or ethnic origin to all 

the rights,  privileges, programs  and activities generally accorded or made available to students of 

the school. It  does not discriminate on  the basis of race, color, national  or ethnic origin  in the 

administration  of its educational policies, admissions policies, or athletic and other school- 

administered programs.  

ADVISORY COUNCIL  
The Mary  Immaculate School Advisory  Council  is a consultati ve body to the pastor and the 

principal.  The council  is responsible for  making  general policies, overseeing finances and 

financial planning,  overseeing the schoolɀs strategic plan, proposing an annual budget, promoting 

the school through positi ve public  relations and participating  in the evaluation  of the principal.  In all 

areas, the pastor has the final word. 

The council consists of the pastor, the principal  and nine members. Council meetings are held 

monthl y. Meetings are open to all parents or guardians of students of Mary Immaculate School. 

Some responsibilities of the Council are:  

¶ To formulate an on-going fi ve-year plan for the school. 

¶ To formulate an on-going fi ve-year plan for the  Advisory Council  

¶ To foster a strong faith  community  among themselves, and share the same with the 

school communit y. 

¶ To engender good public relations for the school. 

¶ To be aware of the school programs and be an active participant  in the meetings. 

¶ To be accountable for adherence to Diocesan policies. 

¶ To assume fiscal management to the degree shared with them in formulating budgets and 

analyzing annual fiscal  reports. 

ATHLETICS  

Academics 

The student must maintain  a 70 or above average in all  subjects and N or above in conduct in 

order to participate  in school sponsored sports and activities. If  a student is ineligible  when 

report  cards are issued, grades and/or  conduct will  be checked at the next progress report.  If  

grades and/or  conduct have improved to the accepted level, the student may be eligible  to 

participate. During  the probation  period  the student will  not be allowed to play  during the 

games with his/her team until the probation is lifted.  

Parents will  receive written  notification from  the principal  if  their  child  is ineligible  to 

participate  in extracurricular  activities. The Athletic  Director  will notify  coaches of a studentɀs 

ineligibility  status if  they are participating  in sports. 
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Athletic  Director  

The athletic director, appointed  by the principal,  supervises and directs the extra-curricular  

athletic program  for  grades 5-8 in a manner consistent with the policies of the school and the 

DPL. 

Dallas Parochial League (DPL) 

Mary Immaculate School is a participating  member of the Dallas Parochial League. The DPL 

sets policy  and act as an overall coordinator  for  the various athletic programs it offers.  

The following sports are offered  through the DPL  in grades 5 ɬ 8: 

 

Football (Fall) ɬ Boys 

 

5th ɬ JV Division 2 

6th ɬ JV Division 1 

7th/8th ɬ Varsity Division 1  

Volleyball (Fall) ɬ Girls/Boys 5th ɬ teams of equal ability 

6th ɬ JV Division 1 or 2 

7th & 8th ɬ Varsity Division 1, 2, or 3  

Drill  Team (Fall) ɬ Girls Competition is held  in No vember 

Cross-Country  (Fall) ɬ Girls/Boys 5th &  6th  ɬ JV 

7th &  8th ɬ Varsity 

Swimming  (Fall) ɬ Girls/Boys ɬ One 

Meet in October 

5th &  6th ɬ JV 

7th &  8th ɬ Varsity 

Basketball (Winter) ɬ Girls/Boys 5th ɬ Teams of equal ability 

6th ɬ JV Division 1 or 2 

7th & 8th ɬ Varsity Division 1, 2, or 3  

Baseball (Spring) ɬ Boys 5th ɬ JV Division 2 

6th ɬ JV Division 1 

7th & 8th ɬ Varsity Division 1 or 2  

Soccer (Spring) ɬ Co-ed ɬ One Tournament Varsity tournament in Spring  ɬ equal ability  

Softball (Spring) ɬ Girls 5th ɬ JV Division 2 

6th ɬ JV Division 1 

7th & 8th ɬ Varsity Division 1 or 2  

Tennis (Fall) ɬ Girls/Boys/Co-ed 5th &  6th ɬ JV 

7th &  8th ɬ Varsity 

Track and Field (Spring) ɬ Girls/Boys 5th &  6th ɬ JV 

7th &  8th ɬ Varsity 

Golf (Summer) ɬ Girls/Boys Tournament in June 
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DPL 8th Grade All Star Selection 

Candidates will  selected from  the 8th grade Division  1 teams and must meet the following  

criteria:  If  MIS has no Division  1 team the player will  be selected from the Division 2 team. 

Academics & Discipline  

¶ No academic or disciplinary probation during the season.  
 

Skills 

¶ Represents the best skill level among their teammates 
 

Leadership 

¶ Heads the team by their example of Christian principles  

¶ Has good sportsmanship 

¶ Enables their teammates to achieve success 
 

Dedication/Commitment  to the team 

¶ Has regular and punctual practice attendance 

¶ Has played in a high majority of games 
 

Team members will vote for their choice based on the above criteria. 

The head coach and assistant coaches will  submit  their  nominations  to the athletic 

director separately. 

The athletic director  will  review  the ballots from  the team and coaches. He/She will 

assess academic and disciplinary performance based on the above principles. In the event 

that an athlete does not satisfy the academic and disciplinary  requirements, the honor will  

go to the athlete who has the next highest votes. If  the ÊÖÈÊÏÌÚɀ selections differ  from  the 

ÛÌÈÔÚɀȮ the athletic director  will  consult the head coach and jointly  determine the selections. 

Upon completion  of the review  the athletic director  will  release the final  selections. All 

ballot results are confidential.  

Evaluation Process 

Any  student who wishes to participate  will  be allowed to do so as long as he/she 

follows  the athleteɀs responsibilities  and remains off academic and/or behavior  probation.  

Evaluations are led to determine at which  level the athlete will best perform.  

All  evaluations will  be conducted by outside experienced coaches selected by the 

athletic directo r. The athletic director will supervise all e valuations. Evaluations are closed 

to parents and other non-participants. Coaches may be allowed to watch the evaluation 

and give input.  

If there are not a sufficient  number of players to fill  two or more team rosters, all players 

who signed up will  be placed on a single team in division  1, 2, or 3 based on overall 

athletic abilit y. 

Those students unable to attend evaluations must notify  the athletic director prior  to the 

evaluation.  The athletic director  will  determine placement of players not attending the 

evaluation on a case-by-case basis. 
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Expectations of Parents 

Parents should ensure their student-athlete arrives at the appointed time for 

practices/games ready to participate.  Parents should  promptly  pick  up their chi ld at the 

end of practices/games. Parents should notify coaches as early as possible if their child will 

miss a practice or game. 

Parents of student-athletes are required  to work in the concession stand. Shifts will be  

assigned to parents at the beginning  of the season. You may trade shifts with  another 

parent, but you will  be responsible for  ensuring that your assigned shift is worked. Parents 

who coach in the specified sport are exempt from this requirement, ho wever their spouses 

are not. 

If  you have any concerns, please approach the coach in a civil  manner before or after 

practice. If  the issue is not resolved, please contact the athletic director. If the issue is not 

resolved, please contact the principal. 

Do not coach your child during the game.  

You are representatives of Mary  Immaculate School. Unsportsmanlike  behavior will  not be 

tolerated at any DPL facilit y. Respect opponents and officials.  Do not heckle, jeer, criticize, 

or distract  opponents or officials.  Do not contact any member of the opposing team, 

coaching staff, or parents in a negative manner before, during, or  after the game. Refrain 

from  protesting  calls of game officials. Respect the judgment  and strategy of the coaches. 

Do not challenge coaches during games or practices. 

The DPL reserves the right to levy fines  against schools whose parents/ spectators fail  to 

comply  with  the DPL rules. Any  such fines levied against MIS will  be passed on to the 

offending  spectator or parent. Other sanctions may be imposed by the school, with  or 

without  DPL action, against parents/spectators who fail to comply with these rules.  

Expectations of Student Athletes 

Be aware of what  your conduct grade is. If  you are on probations because of your grades 

or conduct, you will not be allo wed to participate in games. 

Be respectful of your teammates. Help  each other and work together. Put aside any 

differences when you are on the court  and play as a team. Do not criticize any teammate at 

any time. 

Be respectful of your coaches. Work hard in practice. Attend  practices and games. If you 

canɀt be at a practice or a game, please call your coach. You may leave a message in the 

athletic office. 

Be respectful of officials  and opponents. Accept the calls of officials and continue playing  

the game. Do not protest the official ɀs calls. Do not applaud errors  by opponents or 

penalties assessed against them. Do not heckle, jeer, or distract the opposing team or its 

coaches. Shake hands in a respectful manner with all coaches and athletes of the opposing 

team after the game. 

Be respectful of yourself and your school. Use good sportsmanship at all  times including 

refraining from  profane language, inappropriate gestures, and obnoxious behavior. 

Remember you are a representative of MIS. Use good conduct and judgment  when you 

are competing, practicing,  or celebrating after the game. 



MIS Parent/Student Handbook 2011-2012 

 

 
9 

Be respectful of the athletic director. Register for  sports and hand all required paper work 

in on time. Pay the required fee on time. 

Take care of the MIS game uniform.  The uniform  is to be worn only  during games. The 

uniform  may not be worn at any other time or by any other person. Do not  put  them in  the 

dryer. Return uniforms  at the end of the season. A replacement fee will be assessed if the 

uniform is damaged or lost.   

Games 

The minimum playing time is 25% per game. Exceptions to this rule are as follows: 

Enlarged roster sizes may affect the minimum playing time policy. Efforts to limit squad 

sizes will be addressed by the formation of additional teams if facilities and coaches are 

available. 

A coach may recommend that a student-athlete be held out of a game/ practice for 

disciplinary reasons associated with misconduct (disrespect, insubordination, etc.) The 

coach must inform the student -athlete, parents and athletic director in writing re garding 

his/her recommendation. The athletic director has the final decision.  

A student -athlete may be withheld from games/practices due to habitual tardiness or 

failure to attend practices/games provided such situations are not the result of illness or 

other reason beyond the student-ÈÛÏÓÌÛÌɀÚɯÊÖÕÛÙÖÓȭ 

A student-athlete may be held out of a game at the discretion of the coach and athletic 

director when safety of the student -athlete is of concern. 

The coach may ask the athletic director  to modify  this requirement  on the varsity level 

if a regular season game is crucial to a playoff  position.  

Post-season contests are exempt. 

Student-athletes may ultimately  be dismissed from  a team with  the approval of the 

athletic director and the principal.  

Practices 

Each team will  be allowed two practices per week. Football is allowed three. Depending on 

gym availability teams will practice 1 -1 1/2 hours with the exception of football, which may 

practice 2-2 ½ hours. 

During Achie vement Testing or other crucial study/examination  periods, the athletic 

director  and principal  may cancel, limit,  or reschedule athletic contests or practices as 

deemed appropriate. 

As long as a student remains in good academic standing, the decision of how many 

extracurricular activitie s in which the student participates and the time commitment 

ÙÌØÜÐÙÌËɯÍÖÙɯÛÏÌÚÌɯÈÊÛÐÝÐÛÐÌÚȮɯÙÌÚÛɯÞÐÛÏɯÛÏÌɯÚÛÜËÌÕÛɀÚɯ×ÈÙÌÕÛÚȭ 

Selection of Coaches 

The athletic director  will  select all  coaches. Any  parent or other adult  wishing to volunteer 

for a coaching position must submit an application.  

Prior to  each seasonal sport, volunteer sign-up sheets will  be posted. The volunteer coachɀs 

application  is available in the athletic department  office. If there is more than one 

applicant  for  a coaching position,  the athletic director will make the final  decision. 

Coaches are not guaranteed yearly positions. 
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All  coaches will  be required  to complete a criminal  background  check. They must also 

attend a Safe Environment  Training  Course, First Aid  Course, and view  the Blood-Borne 

pathogens video. A schedule of dates and time for these classes will  be posted at the 

beginning  of the school year. All  coaches must attend the ÊÖÈÊÏÌÚɀ clinics required  by the 

DPL. Any  volunteer with  an established or prior  criminal  record will  not be permitted to  

coach at Mary Immaculate.  

Coaches will be subject to immediate  removal for violation  of any of the ,(2ɯ"ÖÈÊÏÌÚɀ 

Guidelines or DPL rules governing coaches or at the sole discretion of the athletic director 

for behavior unbecoming of  a coach. 

The approved head coach may select assistant coaches, with  final  approval from the 

athletic directo r.  Assistant coaches will be subject to the same qualification criteria, 

behavior standards, removal procedures, and criminal background  check requirements. 

All coaches must be at least 18 years of age. 

Sportsmanship 

The principle  of good sportsmanship is essential in athletic competition. Coaches, student-

athletes, parents, and fans are not permitted  to heckle, jeer, demean, or ridicule  any 

opposing team member or official. It  is the responsibility of the coach to prevent and 

prohibit any such unsportsmanlike conduct  on the part  of the players, parents, and staff 

members. Inappropriate behavior  by coaches, student-athletes, or parents may result in 

suspension from future athletic contests. 

Study Hall  

Study hall  will  be available in the cafeteria from  3:30 until  no later than 5:00 for students 

awaiting  practices for  MIS sports and band only.  Children  of coaches will  be allowed  in 

study  hall  only  during  the practice time and only if  the practice time is during  the hours 

stated. Participation  in the study  hall  is by invitation onl y, and the invitation is extended 

only to the students actually participating  in the specified extracurricular  activities, NOT 

to siblings and NOT to members of carpools. Students waiting  to get picked up from  

tutoring and/or  detention are the responsibility  of the person tutoring  and/or  detention. If  

that person cannot wait for  those children  to be picked up they are to be taken to EDP. 

Snacks are available for  purchase from  the athletic department.  

See page 35 for Study Hall Fees. 

There is no study  hall  on early dismissal days. Students are not allowed  in study  hall 

after practice and band. 

Study Hall Rules 

No one is allowed out of the cafeteria unless they have permission from  the 

supervising teacher. 

Since this is a study  hall, students are expected to get homework  done; study hall  is not 

social or playtime.  There will  be a mandatory  quiet time for  1 hour during  study  

hall, usually  from  3:45-4:45. Students will  be required to  do homework  or other 

quiet activity  such as reading. There is to be no talking  during  this time. There will  be 

assigned seating. If  the student does not have any homework  they will  be expected to 

read, draw, do puzzles, or some other quiet activity on their own.  

Students will  be expected to clean up their  own trash before leaving for practice. 
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A three strikes and you are out policy  will  be implemented  for  discipline.  If  a student 

is not observing the above rules a slip  will  be sent home to be signed and returned 

before that student is allowed back in study  hall.  After  three slips  are sent home, 

the student  will  not  be allowed  back into  study  hall  for the rest of the yea r. 

Team Selection 

Grade 5ɭthe emphasis is on education, participation,  and skill  development. All registered  

students are divided  equally  by ability  to form  a designated number of teams as 

determined  the athletic director. All  registered students for swimming,  cross-country, 

and track and field  participate  as one JV team along with  the sixth grade. All  registered 

students for  football  will  participate as one JV Division  2 team if  enrollment  allows. If  

enrollment  does not allow the 5 th and 6th grade will  form  one JV team. All  registered 

students for  baseball and softball will participate as one JV Division 2 team. 

Grade 6ɭthe emphasis is on education, participation,  and skill  development. All  registered 

students for  football  will  participate  as one JV Division  1 team. In the event that 

enrollment  does not support  two JV teams, the 5th and 6th grade will  combine to make 

one JV team. The athletic director  will  make the decision on placement of the JV team 

into  the proper  division  based on DPL regulations. All  registered students for 

swimming,  cross country, and track participate  as one JV team along with  the fifth  grade. 

All  registered students for baseball and softball  will  participate  as one JV Division  1 team. 

In the event that enrollment  does not support  two JV teams the same conditions  will  exist 

as described previously  in the football  section. All  students registered for volleyball  

and basketball will  be placed on a predetermined  number of teams based on the 

evaluation. 

Grades  7  and  8ɭthe  emphasis  is  on  development  through  competition. All students  

registered for  basketball and volleyball will  be placed on a predetermined number of 

teams based on the evaluation. All  registered students for  football,  swimming,  cross 

country, track and field, and  soccer participate as one varsity team.  All students registered 

for baseball and softball will  be put  on a team in their  grade level. If  enrollment  does not 

allow this,  the students will  be on one varsity team. The athletic director  will  make the 

decision on placement of the team into the proper division based on DPL regulations.  

Youth Sports Opportunities  

Although  MIS  does  not  offer  team  sports  until  the 5th  grade,  there  are various 

opportunities for youth (K -4) to participate in sports throughout the communit y. Most offer all 

sports: soccer, flag and tackle football,  cheerleading, drill,  basketball, volleyball,  baseball, and 

softball. Just call the numbers listed below or click on the web sites to get information. 

City of Carrollton  Athletics   www.cityofcarrollton.com  

(click on Parks & Recreation, Athletics) 

City of Coppell Athletics   www.ci.coppell.tx.us/athletics  

Plano Sports Authority  972-208-KIDS www.psaplano.org  

Prestonwood Sports  www.psosports.com  

Sportsplex 972-385-5416 www.sportsplexvv.com/  

Town North YMCA  214-357-8431 www.townnorthymca.org  

 

http://www.cityofcarrollton.com/
http://www.ci.coppell.tx.us/athletics
http://www.psaplano.org/
http://www.psosports.com/
http://www.sportsplexvv.com/
http://www.townnorthymca.org/
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It  is the responsibility  of parents in grades K-4 to form  teams and to contact the appropriate 

league for information. Teams may use the school colors (royal/red/white),  however, Mary  

Immaculate may not be put  anywhere on the team name or uniform.  Please reserve fields 

and gym time through  the organization  you play  in. Mary  Immaculate has very limited  

facilities  and cannot accommodate practices for grades K-4. 

ATTENDANCE  
Regular   and   punctual   attendance is   essential   to   maximize   scholastic achievement. Each 

student must attend  classes for a minimum of 90% of the attendance days of a given school year in 

order to be promoted  to the next grade level. 

School Hours:  8:00 AM ɬ 3:20 PM 

Regular Dismissal Day  Kindergarten at 3:05 PM 

Grades 1-3 at 3:10 PM 

Grades 4-6 at 3:15 PM 

Grades 7-8 at 3:20 PM 

Early Release Days Kindergarten at 11:45 PM 

Grades 1-3 at 11:50 PM 

Grades 4-6 at 11:55 PM 

Grades 7-8 at 12:00 PM 

School Office Hours  7:30 AM ɬ 4:00 PM 

Absences 

When a student is absent from  school, the parent must call the school nurse at (ext. 111) by 

9:00 a.m. Do not email the nurse regarding  absences. This procedure is to be repeated each 

day of the studentɀs absence. Arri val after 9:30 a.m. constitutes a half -day absence. Dismissal 

before 1:30 p.m. constitutes a half-day absence. 

A request for  homework  must be done when the absence is reported by 9:00 a.m. The 

assignments will be sent to the library at dismissal time. Making up assignments  during  an 

absence is the responsibility  of the student. Students are given one day to make up daily  

homework or daily  class work for  each day of absence. 

The school calendar provides  for  extended weekends throughout  the school year. Parents are 

encouraged to schedule trips  during  these times to eliminate the need to interrupt  a childɀs 

learning  process. Missed assignments are the studentɀs responsibilit y. Teachers do not give 

assignments in anticipation  of the vacation. Junior High  students arriving  tardy  or leaving 

early are responsible for the entire dayɀs class work. 

Leaving School Grounds 

Once at school, no student may leave the school premises during  school hours without  the 

permission of the principal.  Students who  need to remain after school for  extracurricular  

activities must remain in assigned areas and may not leave without authorization of the 

activity sponsor. 
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Release of Students During School Hours  

Parents should  present a written  request to the studentɀs homeroom teacher to have a student 

released early from  school. Students are to remain in class until they are called to the office for 

release. Students will  be released to their parent/guardian  through  the school office. Students 

will  not be released to persons other than a custodial  parent/guardian  unless notification  is 

received either in writing or by telephone from the parent/guardian prior to dismissal. Students  

returning  to school during  the same day must report  to the school office before returning  to 

the classroom. A register is kept requiring  signature, name of child, time of release and time of 

return.  

Tardy Policy  

Punctuality is  an essential habit for  developing  responsibilit y. Tardiness is a disruption of the 

school day. 

The morning  bell rings at 8:00. Any  student not in the classroom at that time is considered 

tardy. Students must report directly to the classroom until 8:10. Students arriving after  8:10 

must report directly to the office  for a tardy slip.  

CAFETERIA 
Cafeteria service is available to all  students. Lunches may be purchased in the cafeteria or 

brought  from  home. There are no facilities  to heat up lunches brought  from  home. The microwave 

in the kitchen is not available to students. 

Milk  and juice may be purchased. Please do not send carbonated drinks  of any kind  with your child.  

The lunch plan provides students the opportunity for  a prepaid account from which lunch fees are 

deducted. Forms are available in the school office. Monthly  menus are provided. 

CARPOOL PROCEDURES 

Cell Phone Policy 

Mary Immaculate School adheres to the authorized ban of cell phone use in a school zone. This 

cell phone ban extends into the MIS school parking lot and student pickup areas during both 

arrival and dismissal times.   

Arrival  Procedures 

All  students enter the building  through  the front  door. Supervision of students begins at 7:20. 

The school does not assume responsibility  for  the supervision of  students before that time. 

Students arriving  between 7:20 ɭ 7:40 must go directly to the cafeteria. The classroom 

teachers pick up the students in the cafeteria at 7:40. Students who  arri ve after 7:40 a.m. report 

directly  to their classrooms. School begins at 8:00 a.m. 

In both the MORNINGS and AFTERNOONS the official tr affic pattern must be followed!  

Cars using the car pool line must enter the church parking lot off Valwood and proceed 

through Mustang Alley to Longmeade and enter the school parking lot using the right lane 

only. (red line on diagram)  

If you park and walk to meet your children, you must travel Dennis L ane to Longmeade and 

enter the school parking lot using the left lane only. (blue line on diagram)Parents who choose 

to park in the mornings must walk their children to the crosswalk in the mornings. Most of our 

students are too short to be seen easily when these large SUVs are backing out. If you do not 

want to walk them personally through the parking lot, then please use the drop off procedures. 
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gym.  

 

Dismissal Procedures 

Students in grades 1-6 are dismissed from  the front  entrance. Kindergarten students are 

dismissed from the west K door. Students in grades 7 & 8 are dismissed from  the gym steps. 

Teachers will  escort the children  to their  cars. 

Parents who  choose to park in front  of school and walk to meet their  child (ren) must  wait by the 

flagpole. A  teacher will  bring  their  child (ren)  to them. All  cars must enter the parking  lot  from  

Longmeade and exit the parking  lot  at Dennis Lane. 

All  cars must stay within the traffic  lanes. 

Cars are not to be parked and left unattended in the traffic  lanes. 

Students are to be picked up from  the school sidewalk area only;  they are not to be picked up 

from  the parking  lot, behind school or church or from  across the street. 

All  students must be picked up and dropped off  on the school property. 

If  a student is walking  home, the school office must have written  permission on file.  

Students are not allowed to remain at school without  supervision.  Students who are not 

picked up by 3:40 p.m. will  be taken to the Extended Day Program (EDP), and a fee will be 

assessed. 

Parents who  choose to use the car pool  line must enter the church parking  lot off  Valwood 

Pkwy  and proceed through  Mustang Alley  to Longmeade and enter the school parking lot 

using the right lane onl y. 

Parents who  choose to park and walk to meet their  children  must use Dennis Lane to 

Longmeade and enter the school parking lot using the left  lane only. 
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CLASSROOM CELEBRATIONS & GIFTS 
The purpose of classroom parties is to provide  students the opportunity  to celebrate a specific 

occasion together in an appropriate  manner within  the classroom setting. 

All  parties on a grade level must be coordinated with  the classroom teachers and the same party  

favors, games, refreshments, etc. must take place among the classes at that level. The contract with  

the cafeteria service does not permit  class parties to replace lunch. 

Students should  not exchange individual  gifts at school. This gesture creates hurt feelings among 

students. There should  be no gift exchanges within  a classroom. 

Non-school sponsored party  invitations  may not be passed out at school unless everyone in 

the class is invited  to the party. In consideration for  children who  are not included  in a party, please 

do not pick  up a group  of children  to transport  to a party  at dismissal.  No special gifts (such as 

balloon deli veries, limos, or entertainers) are allowed. 

Parents may send birthday  treats for  the class. Birthday  treats should  be prepared 

individuall y. They will be passed out in the cafeteria during lunch period.  Please do not bring  

lunch or other birthday  treats for  only  a few children.  

CLASSROOM VISITATIONS 
It  is important  that the classroom be free from  interruptions.  Parents are welcome to visit  

classrooms but an appointment  must be made with  the teacher and the principal.  

An  Open House is held each year to enable parents and visitors to visit the classrooms during the 

school day. 

The parent or guardian  must go through  the school office to deli ver a message or a forgotten  lunch. 

For safety and security reasons, all  visitors  to the school must sign in at the front  desk and receive 

a visitor  badge. For the childrenɀs safety, all  outside doors except the front  doors are locked at all 

times. Students, parents and visitors must use the front doors. 

COMMUNICATION  

Communication  with students  

Communication with  students by parents during  school hours must be made through  the 

school office. Students may use the school phone for emergency reasons only, and only 

emergency messages will be delivered to the students. Changes in afternoon carpool 

arrangements should be made before the student leaves for school. 

Mary Immaculate School recognizes that cell phones and other electronic devices are a valuable 

communication between parents and students; however, during school hours these devices are 

disruptive and pose potential legal issues for students.  

Cell phones and other electronic devices are not to be used during  school hours. They must be 

turned  off and stored in the studentɀs backpack.  Improper  cell phone or electronic device 

possession and/or  use will  result in confiscation and an automatic detention. The school reserves 

the right to search confiscated cell phones and other electronic devices. Cell phones and 

electronic devices are returned directly to the parent by the school administration.  

Mary Immaculate School is not responsible for lost and/or stolen cell phones or electronic 

devices. 
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Conferences 

Mary  Immaculate School encourages a spirit  of open communication  between parents and 

teachers as well as between parents and the principal. Concerns, opinions, and suggestions are 

welcome. 

Formal conferences are scheduled in the fall  and in the spring.  If  additional conferences are 

desired, parents should  call the school office and leave message for  the teacher. The teacher will 

return the call and arrange the conference. 

Family  Packets 

Family  packets are sent home every Thursday  and envelopes must be signed and returned. 

These packets contain information about upcoming meetings, student  activities, the monthly  

newsletter, calendar, menu and other pertinent information including academic and conduct 

documentation.  

Web site 

Visit the MIS web site at www.mischool.org. 

COMPUTER USE 
The school recognizes the important  role technology (computers, networks, software, media 

equipment  and the Internet)  plays in our society. The school endeavors to train students to best use 

technology to enhance their academic pursuits  and to provide  a resource to teachers to enhance 

their  curriculum. The school  has adopted an Acceptable Use Policy  that governs the use by 

students of the schoolɀs computer  network and Internet  system. In order to use the network and 

system, each student and the studentɀs parents are required to  read the Acceptable Use Policy  and 

sign an agreement. A  sample copy of the form is found  at the back of this handbook. Teachers will  

supply  an agreement sheet to all students. 

DISCIPLINE PLAN  

Missions, Goals, and Expectations 

The mission of Mary Immaculate School is to provide academic excellence in a Catholic and 

Christ -centered environment.  This mission encourages growth in personal responsibility, 

accountability, and respectfulness.  Discipline is the lifelong process of learning to deal with 

situations that are encountered on a daily basis.  We are committed to helping students become 

respectful, responsible Christians who can study, work, and play together in an atmosphere 

conducive to learning.  

The discipline plan relies on the cooperation of four groups:  principal, teachers, parents, and 

students.  The principal and teachers are responsible for enforcing and monitoring the plan.  As 

the primary teachers and caregivers, parents are expected to assist the school in teaching 

responsibility to their children and to support the decisions of principal and teachers.  The 

students are expected to know and follow the minimum standards of behavior, to exercise self -

control, and to learn that consequences are directly related to the seriousness and frequency of 

the behavior. 

  

http://www.mischool.org/
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School Jurisdiction 

The school has jurisdiction over all students and activities that occur during the regular school 

day or occur during a school sponsored activity.  The school can impose disciplinary 

consequences on any student who violates the disciplinary plan during the school day, while 

on school property, while attending or participating in any school sponsored activity, or at any 

time the conduct relates to the school.  Every student is expected to abide by the laws of the 

State of Texas and of the United States of America. 

Responsibilities 

The principal has the responsibility to reasonably provide a safe school environment for 

teaching and learning, maintain discipline, and consi stently enforce the discipline plan, and 

maintain a learning atmosphere that is free of disruptive and disrespectful conduct.   

The teachers have the responsibility to maintain an orderly classroom atmosphere conducive to 

learning, to model respectful behavior toward all students, and to monitor and enforce 

expected behaviors and school rules.  They provide a copy of the discipline plan to the parents 

and students and secure signed statements from parents and students that they have received 

the plan and agree to support it.  

The parents have the responsibility to support the efforts of the principal and teachers with 

respect to the enforcement of discipline, confer with the principal and teachers if a problem 

occurs with their child, and assist their child i n complying with school discipline and 

attendance policies. 

The students have the responsibility to abide by the established school policies and classroom 

rules, act with kindness, courtesy and respect for others, behave in a responsible and 

appropriate ma nner, attend all classes regularly and on time, be well groomed and dressed 

appropriately, respect the rights and privileges of other students, teachers, and all staff 

members, and respect the property of others, including school property and facilities.  The 

students are not allowed to have toys, trading cards, games, CD players, radios, recorders, 

iPods, MP3 players, cell phones, electronic devices, or other equipment that has the potential to 

be disruptive to the educational process.   

Discipline  Code 

Members of the Mary Immaculate School community are responsible for their own behavior. 

The classroom or special area teacher will handle most disciplinary action. Serious or persistent 

problems, or those involving parents, will be referred to the principa l. Teachers and/or the 

principal may interview any student regarding discipline issues without prior notice to 

parent(s) or guardian(s).  All items that are brought on the school campus are subject to search 

and seizure at the discretion of the administrat ion. 

The administration reserves the right to determine participation in class sponsored events, 

including , but not limited , to field trips, class parties and grade-level activities. 

The seriousness and duration of any disciplinary action taken outside the  classroom is within 

the sole discretion of the principal.  
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General Rules 

Mary Immaculate School students are expected to: 

1. Follow all rules and procedures.  

2. Respect everyone in the school community. 

3. Keep hands, feet, and objects to themselves. 

4. Not use swears words or profanity.  

5. Not participate in teasing or bullying.  

6. Respect property of the school and personal property. 

7. Be reverent in church. 

8. Follow the discipline policies and guidelines of the classroom.  
 

Discipline Infractions for Students in Grades 4 -8 

Minor Infractions: Behaviors listed below will be handled in the classroom, in accordance with 

the grade level discipline policy. Ten minor infractions will equal one major infraction and 

include a detention.  

¶ Uniform violation  

¶ Arriving late to homeroom or a class without proper excuse 

¶ Gum chewing/candy ɬ Eating in class 

¶ Violation of classroom guidelines including such behaviors as: excessive talking, 

ËÐÚÙÜ×ÛÐÝÌɯ ÉÌÏÈÝÐÖÙȮɯ ÓÌÈÝÐÕÎɯ ÖÕÌɀÚɯ ÚÌÈÛȮɯ ÔÐÚÜÚÐÕÎɯ ÔÈÛÌÙÐÈÓÚɯ ÖÙɯ ÚÜ××ÓÐÌÚȮɯ ÈÕÕÖàÐÕÎɯ

classmates, using inappropriate language, disrespectful church behavior, rude or 

discourteous classroom, lunchroom, or recess behavior, and failure to return signed 

homework or conduct notifications  

 

Major Infractions:  Behaviors listed below will result in an automatic det ention. More than three 

detentions in one quarter will result in further disciplinary action which may include 

community service or in -school or out-of-school suspension. 

¶ Fighting or injuring another student  

¶ Verbal abuse 

¶ Defacing school or personal property 

¶ Disrespect to a teacher or staff member, including cafeteria and recess monitors 

¶ Stealing 

¶ Skipping class or leaving class without permission  

¶ Vulgar, profane, or other inappropriate language or gestures  

¶ Cheating 

¶ Bringing books, magazines, music, or other materials to school which the 

administration deems dangerous or inappropriate  

¶ Failure to serve a detention 

¶ Violation of the Technology Acceptable Use Policy 

¶ Improper use of cell phone or electronic devices 

¶ Smoking or use of tobacco on campus 

¶ Forging a pareÕÛɀÚɯÚÐÎÕÈÛÜÙÌ 

¶ Plagiarism 

¶ Any minor infraction that has become habitual  

¶ Any other behavior the administration deems serious  




































