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To provide “academic excellence in a Catholic, Christ-centered environment” is the mission 
statement of Mary Immaculate School and it is published in the School Handbook as well as on the web site. 
In addition, the mission statement encircles the school logo for reproduction in numerous and various 
ways. 

A mission statement, however, is only that: a statement. It is a valuable statement, to be sure, as it is a 
statement of what we wish to strive to achieve. It reflects our hopes and our desires for our school 
community and communicates the values of the members of the community. 

First of all, our mission statement informs us that we want the highest possible academic education and 
formation for our students — that is, we want excellence! It also communicates that we, as a school 
community, value high academic standards and credentials from our principal, vice principal and 
teachers. Obviously, a school cannot provide academic excellence without well educated and well 
formed administrators and educators. 

Of course, the parent plays a significant role in the course of striving for academic excellence by 
supporting the educator and the child in the education process both inside and outside of the classroom. 
Specifically, the parent reinforces and upholds the teacher’s decisions and lesson plans made in the best 
interest of the student and in the best interest of providing academic excellence. Also, the parent monitors 
the student’s academic progress, homework assignments and communicates with the teacher regarding 
the student when appropriate and necessary. 

Clearly, in regard to providing academic excellence, the onus is on the school administrators, the 
educators and the parents. Without a collegial and collaborative effort among these three entities, 
providing academic excellence is hindered and our mission is not accomplished. 

Secondly, our mission statement tells us that we highly esteem a “Catholic and Christ-centered 
environment.” A Catholic environment is one that embraces, demonstrates and passes along the 
teachings of the Catholic Church as elucidated through Scripture and Tradition and outlined in the 
Catechism of the Catholic Church. A Catholic environment cannot be achieved without including the 
teachings, traditions and sacraments of the Church. A Christ-centered environment is an environment that 
follows and manifests the commandment of Jesus to “love one another” (John 13:34) and it places Jesus 
Christ in the center of all that we do. 

Whereas the responsibility of providing academic excellence lies squarely on the shoulders of the school 
administrators, educators and parents, the responsibility for providing a Catholic, Christ-centered 
environment falls upon the shoulders of every member of the school community. From the front desk 
volunteer to the parish priest, each person in the school community is responsible for striving to provide 
a Catholic, Christ-centered environment. 

In this Pastoral Letter I wish not to focus on each and every individual’s role in providing a Catholic, Christ-
centered environment. Rather, in this letter, I wish to highlight and address the three key groups that have 
the most significant impact on our school environment and to offer direction and instruction on what these 
groups must do to achieve an environment that is Catholic and Christ-centered. These three groups are: the 
students, the faculty and the parents. 
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A. The Student’s Role in Providing a Catholic, Christ-centered Environment 

It is commonly held by the Church that a child reaches the age of reason at around age seven. Prior to this 
time, a child is learning the basics of right and wrong and the conscience is beginning to be formed. From 
the time a child begins school at Mary Immaculate in kindergarten to the time he or she graduates from 
eighth grade, the student shares in the responsibility to foster, promote and provide a Catholic, Christ-
centered environment. The exact expectations placed on the student, of course, are based on the student’s 
age, level of development, formation and maturity. 

Certain universal expectations, however, can be levied against the student regardless of age or grade. These 
are respecting others’ property, body and personhood. A Catholic, Christ-centered environment is one 
where each student is respected and protected by fellow students. It is never appropriate or Christ-like 
to steal from someone, to hit, push, pull or physically or psychologically bully another person. These 
are not Christ- like qualities and are not permitted at Mary Immaculate School. 

Cheating, lying, teasing, using foul language and embarrassing or humiliating another person are 
likewise unacceptable behaviors. Also, it is never appropriate to form and maintain exclusive groups or 
cliques that would criticize, ridicule or gossip about other students. These actions do not foster a Catholic, 
Christ-centered environment and each time any one of these acts occur we as a school community fail in our 
mission. 

Behaviors that do promote and achieve a Catholic, Christ-centered environment include: enthusiastically 
and sincerely participating in school prayer or religious and social outreach activities, helping a fellow 
student in need, respecting and obeying the teachers and parents, demonstrating good sportsmanship in 
academic or athletic competition and showing concern and care for others, especially fellow classmates. 
These types of activities help us to fulfill our mission. 

Since appreciation of diversity and acceptance of others are central Catholic concepts, students need to be 
tolerant and accepting of others regardless of religious, racial, ethnic, physical or cultural differences. It 
is never acceptable for a student to ridicule or castigate another student due to any kind of differences. 
Respect for the uniqueness of others is a fundamental Catholic and Christ-centered position. 

In summary, the school and classroom environment are valuable for developing and forming the student 
as a relational person created in the image and likeness of God. It is in this environment that the student 
will learn evermore that actions, good or bad, have consequences with a ripple effect that impact many 
others, for good or bad. For this reason, students share in the responsibility of creating and providing a 
Catholic, Christ- centered environment at Mary Immaculate School. 
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B. The Faculty’s Role in Providing a Catholic, Christ-centered Environment 

Consisting of the administrators and educators of Mary Immaculate School, the faculty possesses an 
enormous responsibility for creating and maintaining a Catholic, Christ-centered environment both 
in and out of the classroom. Mary Immaculate School is blessed to have dedicated and faithful faculty 
serving our students and parents in a Christ like manner. 

Within the classroom, faculty members hold the students accountable for their role in providing a Catholic, 
Christ-centered environment as outlined above.  Needless to say, the faculty members also adhere to the 
same principles for providing a Catholic, Christ-centered environment that apply to each and every student. 
The faculty, therefore, model these expected behaviors for the students, demonstrating for them the proper 
way to treat others so that we can fulfill our mission. 

As a parochial school, the faculty has the unique and blessed opportunity to bring prayer and faith into each 
and every aspect of the curriculum and daily lesson plan. This opportunity is perhaps one of the greatest 
blessings of the parochial school. To squander or ignore the many opportunities to bring prayer and the 
Catholic Faith into daily routines and lessons in the classroom relegates the school to that of any private, 
secular institution. 

Clearly, providing a Catholic, Christ-centered environment demands more from the faculty than simply 
hanging a crucifix on each classroom wall or posting pictures of the saints in the hall. Faculty members are 
to share an authentic, vibrant faith openly with others, especially with the students. In order to offer that 
level of faith to others, one must possess it. Faculty members owe it to their students and to our community 
to be people of deep faith and conviction for the teachings and following of Jesus. 

For Catholics, to be a person of deep faith is to be one who participates in the  sacramental life of the 
Church, prays daily, knows and follows the teachings of Jesus as found in the scriptures and 
communicated by the Church, trusts in the providential goodness and guidance of the Lord and is well-
formed and grounded in a spiritual life. Truly, a Catholic, Christ- centered environment is achieved when 
all of this is present and evident in the faculty member. 

Outside of the classroom, faculty members have a responsibility to treat colleagues and parents in a 
professional manner that embodies all of the above listed traits and virtues. It is never appropriate or Christ-
like to discuss personal sensitive issues of students, their families or faculty members with other students, 
parents or faculty members. We must be people who build up and support others in what we say. Negative, 
destructive and divisive comments toward or about others are never appropriate, nor are they ever Christ-
like. As St. Paul writes to the Ephesians: 

No foul language should come out of your mouths, but only such as is good for needed 
edification, that it may impart grace to those who hear…All bitterness, fury, anger, shouting, 
and reviling must be removed from you, along with all malice. And be kind to one another, 
compassionate, forgiving one another as God has forgiven you in Christ. (Eph. 4:29, 31-32). 

Furthermore, the care and concern that faculty members have for one another cannot simply be assumed 
as existent. Like the prayer and faith that is to be expressed and shared in the classroom, faculty must 
express and demonstrate care, concern and appreciation of peers in concrete, explicit ways. This can be 
expressed by a sincere and warm greeting, an affirming “pat on the back,” a kind word of encouragement 
or some form of support which  will go a long way in creating and maintaining an environment among 
others where Christ is central. Lastly, demonstrating a welcoming spirit helps in the transition for new 
members of our Christ centered school community. 

In conclusion, the faculty’s role in providing a Catholic, Christ-centered environment is crucial. They spend 
countless hours with the students and truly journey with each of them through good times and through 
difficult times. Likewise, they journey together as one family of faculty members that share with each 
other the joys and sorrows inherent in this life. A strong, demonstrable faith in Jesus Christ allows the 
faculty member to stay on the path of providing a Catholic, Christ-centered environment at Mary 
Immaculate School. 
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C. The Parent’s Role in Providing a Catholic, Christ-centered Environment 

In the Catholic tradition the home is considered to be the “Domestic Church.” It is where the seed of 
faith is planted and nurtured. It may be no less valid to consider that the home is the “Domestic School,” as 
well. It is in the home where the child learns the myriad of lessons that form the child’s academic, moral 
and spiritual foundation. 

Clearly, there exists no individual or institution that can or should replace the responsibility of the parents 
in their role of educating and forming their children. A loving, healthy and positive home atmosphere 
reinforces the Catholic, Christ-centered school environment and provides seamless and consistent 
advancement for the child. This then offers a sense of stability and security for the child which will 
foster further educational and spiritual growth. 

When parents entrust their child’s education and formation to the care of Mary Immaculate School, they 
enter into a relationship with an institution that has accepted and successfully undertaken this responsibility 
for over 

50 years. By entering into this relationship, students, faculty, parents and the entire parish community agree 
to care for not only the student but for one another, as well. 

Parents who enroll their child in Mary Immaculate School agree to abide by the expectations and guidelines 
as set forth in the School Handbook. In doing so, they are helping to provide a Catholic, Christ-
centered environment. These expectations, however, only serve as a starting point in establishing and 
clarifying the relationship between the parent and the school. 

If we are to achieve the mission of providing a Catholic, Christ-centered environment, parents engaged 
or involved with school activities are expected to abide by the same standards that are followed by the 
students and faculty. 

Again, those basic expectations mean that cheating, lying, gossiping, using foul language and embarrassing 
or humiliating another person are unacceptable behaviors and are particularly immature traits in an 
adult. Also, it is not appropriate or Christ-like to criticize or ridicule other parents, students or faculty 
members especially in a public or social setting. These actions do not foster a Catholic, Christ-centered 
environment and each time any one of these acts occur, we as a school community fail in our mission. 

Actions or activities that do promote a Catholic, Christ-centered environment for the school include: 
enthusiastically and sincerely participating in school volunteer opportunities or religious and social 
outreach activities, helping a fellow family in need, respecting and collaborating with teachers and 
other parents, demonstrating good sportsmanship in the child’s academic and athletic competition 
and showing concern and care for others, especially fellow parents. These types of activities help us to fulfill 
our mission. 

To reiterate, parents are not passive members in striving to achieve and maintain a Catholic, Christ-
centered environment at Mary Immaculate School. They, too, need to labor and toil for harmony and unity 
in the school environment. At times that will mean reaching a compromise or consensus on a differing or 
opposing opinion over an issue or event. If charity is present in such circumstances, however, the outcome 
will be what is in the best interest of the student or students, and a Catholic, Christ-centered 
environment will be realized. 

One final point regarding the role of parents in creating a Catholic, Christ- centered environment: a clear sign 
of a healthy, Christ-centered community is its ability to be welcoming and inclusive toward all. A Christ-
centered environment is one where we see Jesus in each and every person and treat that person as such. 
Parents, key to volunteerism which is vital to the success of the school, must be welcoming, inclusive and 
positive in attitude and behavior toward others if we are to succeed in providing a Catholic, Christ-centered 
environment. 
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As stated in the introduction, the purpose of this Letter is to highlight and address the three key groups — 
students, faculty and parents — that have the  most significant impact on providing a Catholic, Christ-
centered environment and to offer direction about expectations for providing and achieving that 
environment. 

 

If a Catholic, Christ-centered environment is to be realized, it will require the involvement of all the members 
in the school community but especially the students, faculty and parents. This Letter is written in the hope 
that we will focus on what is best for the common good — in this case, what is best for the students of Mary 
Immaculate School. 

Above I have highlighted some of the obvious areas of behavior that will assist us toward fulfilling our 
Mission Statement of providing a “Catholic and Christ-centered environment.” The bottom line, however, is 
that if we are to achieve our goal or fulfill our mission, it will require all of us to be involved and engaged 
in the process. We can’t leave it up to others to do the work for us. We must do it ourselves and we must 
do it together. 

One particular challenge that we face as a school community is that our school families are geographically 
divided. We have families from several parishes other than Mary Immaculate Parish. Specifically, we have 
families enrolled from St. Ann in Coppell, St. Catherine in Carrollton and St. Rita in Dallas, to name only a 
few. 

The old adage: “The family that prays together, stays together” highlights one challenge we face, the 
challenge of achieving and maintaining unity. Since the  school community is a “family” of sorts, by not 
praying or worshiping together on Sundays, we can very easily forget that we in the school are one 
community. 

Furthermore, sometimes geographical divisions may cultivate ideological divisions. When divisions exist in 
any community, regardless of the cause or type, then the body is divided against itself. This clearly 
undermines the goal of providing a Catholic, Christ-centered environment. We would do well to recall the 
plea written by St. Paul in his letter to the Corinthians: 

I urge you, brothers and sisters, in the name of our Lord Jesus Christ, that all of you agree in what you 
say, and that there be no divisions among you, but that you be united in the same mind and in the 
same purpose. (1 Cor. 1:10). 

Mary Immaculate School is a ministry of Mary Immaculate Parish and therefore the parish Pastor, 
Parochial Vicar and church office staff are at service to the school. The Principal is the appointed 
administrator of the school, and in collaboration with the Pastor and School Advisory Council he or she 
governs the school operations. 

While at times there may be disagreements between students and other students, faculty members with 
parents or other faculty members, and parents with other parents, the best interest of the student or 
students should always be the focal and deciding point in any dispute. By enrolling a child in Mary 
Immaculate School, a parent agrees that disputes that are not settled by the primary parties will be settled 
by the Principal. All such settlements are final, without appeal and should be accepted with grace, humility 
and charity. 
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In conclusion, with each new school year comes some change, whether it is a change in personnel, families, 
policies, procedures or any number of things. Change is usually unsettling for many people and it can 
foster a sense of insecurity, rampant speculation and downright fear. 

Change, however, can be an opportunity for growth, improvement and trust. As a wise acquaintance once 
told me; “Change is inevitable, growth is optional.” One thing that must not change, however, is our 
unwavering commitment to fulfilling our mission of providing “Academic Excellence in a Catholic and Christ-
centered environment.” 

I address this Pastoral Letter to the current and future students, faculty and parents of Mary Immaculate 
School. In doing so, I am appealing to all of us to embrace and embody our school mission. We have a solid 
history of being a community that is truly Catholic and Christ-centered in its diversity and in its manner 
of behavior. As we carry this history forward each new school year and build upon it, may our own 
generation contribute positively to the Mary Immaculate School Legacy. 

I conclude this Letter with the following quote from St. Paul’s letter to the Ephesians. I pray that his exhortation 
will be a guiding principle in the manner in which we strive to fulfill our mission and treat one another: 

…live in a manner worthy of the call you have received, with all humility and gentleness, with 
patience, bearing with one another through love, striving to preserve the unity of the spirit through 
the bond of peace: one body and one Spirit, as you were also called to the one hope of your call; one 
Lord, one faith, one baptism; one God and Father of all, who is over all and through all and in all.  
(Eph. 4:1b-6) 

May God continue to shower His blessings upon Mary Immaculate School! 

Rev. Michael D. Forge 

Pastor 
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HISTORY 
Father Robert Vreteau, O.M.I., pastor of Mary Immaculate Parish opened Mary Immaculate School in 

September 1959.  The school initially consisted of several ‘temporary buildings’; they would remain in use for 

some 20 years.  The first permanent classrooms were built in 1962. 

Benedictine sisters as well as lay teachers originally staffed Mary Immaculate.  In 1971, the school was placed 

in the hands of the Incarnate Word Sisters, who remained until 1980. For the next 39 years, the school has been 

entirely staffed by lay personnel. In 2019, the Dominican Sisters of St. Cecilia joined the Mary Immaculate 

community. 

INTRODUCTION 
The intent of this Handbook is to provide parents with a handy reference for the various administrative 

matters that are necessitated by the school as an organization. It is not meant as a comprehensive listing of 

the rules and regulations of the school, although an attempt is made to reference some of the more universal. 

The information in the Handbook reflects the requirements, policies and procedures that are in effect as of the 

printing date. The school reserves the right to institute changes that alter any of the information. If during the 

school year, a situation arises that is not addressed in the Handbook, the principal is empowered to 

implement procedure that supports the common good of the school community. 

MISSION 
The mission of Mary Immaculate School is to provide academic excellence in a Catholic and Christ-centered 

environment. 

PHILOSOPHY 
Mary  Immaculate  School  exists  to  provide  a  Catholic  education  for  the children of Mary Immaculate 

Parish.   Mary Immaculate School strives to provide an education program permeated with Catholic truths 

and values. This   encourages   academic   excellence   through   both   high   expectations and celebration of 

individual differences and achievements. It strives to accomplish this within an atmosphere that affirms the 

individual as a capable and significant child of God and that encourages growth in responsibility, 

accountability and respectfulness. 

SCHOOL NAME AND LOGO 
The school’s name and logo belong to Mary Immaculate School.  No parent or student is allowed to use the 

school’s name for any purpose (includes web sites, web pages, advertising, etc.) without written permission 

from the school administration.  In the same way, any pictures, videos, movies, etc. made at any school or 

school-related function may not be published or posted anywhere without written permission from the school 

administration. 

RIGHT TO AMEND 
Mary Immaculate School reserves the right to amend and/or modify this document at any time. 
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ACADEMICS 

Academic Honesty 

Academic honesty is expected from all MIS students and parents. 

Academic dishonesty includes copying homework or classwork, claiming another student's work as your 

own, plagiarizing, and cheating on tests or quizzes.  Parents are encouraged to supervise the completion of 

homework and check homework for accuracy and completion.  Parents must not do homework for their 

child.  Academic and behavioral consequences result when homework is not completed in an honest 

manner by the student. 

Content Mastery Program 
The Mary Immaculate School Content Mastery Program provides individual attention and assistance to 

students. The goals of the Content Mastery Program are to help the students improve their performance, 

to help the students identify learning strengths and coping strategies, and to teach the students 

organizational skills. 

Curriculum 
The curriculum at Mary Immaculate School follows the guidelines established by the State of Texas and 

the Diocese of Dallas. Basic to the curriculum is the study of religion, language arts (reading/literature, 

English, spelling, writing and oral communication), mathematics, science, social studies, computer science, 

fine arts, health and physical education. 

Eligibility 
In order to maintain eligibility for sports and other extracurricular activities, including class trips, 

students must maintain a 70 or above in all subjects and N or above in conduct. If a student is ineligible 

when report cards are issued, grades and conduct will be checked o n l y  at the next progress report. If 

grades and/or conduct have improved, the student may be eligible to participate.  

Graduation 
Students must complete Texas Catholic Conference Education Department requirements for eighth grade 

in order to be promoted to the ninth grade.  

Participation in eighth grade activities is a privilege. Participation is determined by academic performance 

and conduct. Students must have an overall average of 70 or above and an overall conduct average of N 

or above in order to participate. The administration reserves the right to determine participation in all 

graduation activities. 

Homework 
Homework is an essential part of the learning process as it serves to both reinforce  what  was  learned  

during  the  school  day  as  well  as  provide opportunities for independent study. It provides opportunities 

for children to learn responsibility and study habits. Homework should be expected Monday through 

Thursday for students in grades one through eight. Students in grades seven through eight may have 

homework over the weekend. This may include written work, study, and reading. 

The following time guidelines are presented; understanding that estimating the amount of time 

homework may take can be difficult and the differences among children will result in varying 

completion times: 

Primary grades – approximately 30 minutes daily 

Intermediate grades – approximately 45 – 60 minutes  

Middle School – approximately 1 ½ to 2 hours 

Parents must be careful not to commit their children to too many extracurricular activities.  The school 

strongly recommends that every student have a daily, routine study time. 
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Honor Roll 

The Honor Roll exists to recognize students who demonstrate high academic achievement and above 

average conduct. It is open to students in grades six through eight. To qualify for First Honors, the student 

must have grades of 94 or above in all subjects and an S in conduct. To qualify for Second Honors, the 

student must have grades of 85 or above in all subjects and an S in conduct. 

Probation (Academic) 

A student in grades five through eight is placed on academic probation if a grade in any subject falls below 

70. A student on academic probation may not participate in extracurricular activities. If a student has 

been placed on academic probation, a letter will notify the parent or guardian. If a student is on academic 

probation when the report cards are issued, grades will only be checked at the next progress report. If all 

grades are 70 or above, the student may be removed from probation. If a student continues on academic 

probation for successive quarters, the principal will determine the future standing of the student. 

A student who is placed on academic probation fourth quarter must fulfill summer requirements to avoid 

beginning the new school year on probation. 

Progress Reports/Report Cards 

Progress reports are given to the students in grades two through eight after the fourth week of each quarterly 

reporting period. Students in grade one receive their first progress report after the fourth week of the second 

quarter. Progress reports for students in grades one through eight are posted on RenWeb.  

Report cards are issued to students every nine weeks except for kindergarten students who receive their 

first report card at the end of the first semester. The student and parent or guardian should review report 

cards. Report cards for students in grades kindergarten through eight are sent home with the students.  The 

report card envelopes must be signed and returned. 

Grading Scale: 
 

Kindergarten Grades 1-8 Grades 1-8 Conduct and Effort 

M = Mastery 

P = Progressing 

+ = Satisfactory 

N = Needs Improvement 

A = 100-94 

B = 93 – 85 

C = 84 – 76 

D = 75 – 70 

F = 69 – Below 

S = Satisfactory 

N = Needs Improvement 

U = Unsatisfactory 

Academic averages are determined mathematically by assigning one point value for each core subject and 

one-half point value for each elective. 

Semester averages for grades seven and eight are calculated in this manner:  

Quarter Grades = 45% each, Semester Exams = 10% 

Promotion & Retention 

A student is advanced to the next higher grade or course if all State of Texas and Texas Catholic Conference 

Education Department (TCCED) accreditation requirements have been met. 

If a student’s academic average in any core subject by the end of the year is 69 or below (U for a primary 

student), the student is conditionally promoted and an individual educational plan will be developed. 

The educational plan may include summer school, tutoring, counseling, academic probation or retention. 

Students may also be PASSED-NOT PROMOTED to another school.  If a student’s academic average 

in three of more core subjects is 69 or below by the end of the school year, he/she is PASSED-NOT 

PROMOTED to another school and is not allowed to continue as a student at MIS. 



MIS Parent/Student Handbook 2019-2020 

 

4 

ACCREDITATION/BLUE RIBBON STATUS 
In 2008, Mary Immaculate School was recognized as a Blue Ribbon School by the United States Department of 

Education.  This school recognition is awarded to elementary schools that distinguish themselves as among the 

nation’s most successful institutions of learning.  The  schools chosen are judged to have strong leadership, 

high-quality teaching, and appropriate and up-to-date curriculum and policies, as well as practices which 

ensure a safe environment conducive to learning, strong parental interest and involvement, and evidence that 

the school helps students of varied ability levels achieve. 

Mary Immaculate School is part of the Catholic School System of the Diocese of Dallas. The Texas Catholic 

Conference Education Department (TCCED), approved by the Texas Education Agency (TEA), accredits our 

school. 

ADMISSION 
According to state law, a child may be admitted into kindergarten if he/she is five years old on or before 

September 1.  A child entering school must have received the series of immunizations required by the state.  A 

health record, birth certificate, baptismal record and previous school records must be presented at the time of 

registration.  Prior academic and behavioral performance will be a consideration for acceptance into Mary 

Immaculate School. 

NON-DISCRIMINATORY POLICY 

Mary Immaculate School admits students of any race, color, and national or ethnic origin to all the rights, 

privileges, programs, and activities generally accorded or made available to students of the school. It does not 

discriminate on the basis of race, color, national, or ethnic origin in the administration of its educational 

policies, admissions policies, or athletic and other school- administered programs. 

ADVISORY COUNCIL 
The Mary Immaculate School Advisory Council is a consultative body to the pastor and the principal. The 

council is responsible for making general policies, overseeing finances and financial planning, overseeing the 

school’s strategic plan, proposing an annual budget, promoting the school through positive public relations, 

and participating in the evaluation of the principal. In all areas, the pastor has the final word. 

The council consists of the pastor, the principal, and nine members. Council meetings are held monthly. 

Meetings are open to all parents or guardians of students of Mary Immaculate School. 

Some responsibilities of the Council are: 

 To formulate an on-going five-year plan for the school. 

 To formulate an on-going five-year plan for the Advisory Council 

 To foster a strong faith community among themselves, and share the same with the school community. 

 To engender good public relations for the school. 

 To be aware of the school programs and be an active participant in the meetings. 

 To be accountable for adherence to Diocesan policies. 

 To assume fiscal management to the degree shared with them in formulating budgets and analyzing 

annual fiscal reports. 
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ATHLETICS 

Academics 

The student must maintain a 70 or above average in all subjects and N or above in conduct in order to 

participate in school sponsored sports and activities. If a student is ineligible when report cards are issued, 

grades and/or conduct will be checked at the next progress report. If grades and/or conduct have 

improved to the accepted level, the student may be eligible to participate. The student will not be 

allowed to compete in games with his or her team until probation is lifted. 

Parents will receive written notification from the principal if their child is ineligible to participate in 

extracurricular activities. The athletic director will notify coaches of a student’s ineligibility status if they 

are participating in sports. 

Athletic Director 

The athletic director, appointed by the principal, supervises and directs the extra-curricular athletic 

program for grades five through eight in a manner consistent with the policies of the school and the DPL. 

Dallas Parochial League (DPL) 

Mary Immaculate School is a participating member of the Dallas Parochial League. The DPL sets policy 

and acts as an overall coordinator for the various athletic programs it offers. 

The following sports are offered through the DPL in grades 5 – 8: 

Football (Fall) – Boys 

 

5th – JV Division 2, 6th – JV Division 1 

7th/8th – Varsity Division 1 

Volleyball (Fall) – Girls/Boys 5th – teams of equal ability, 6th – JV Division 1 

or 2, 7th & 8th – Varsity Division 1, 2, or 3 

Drill Team (Fall) – Girls Competition is held in November 

Cross-Country (Fall) – Girls/Boys 5th & 6th  – JV, 7th & 8th – Varsity 

Basketball (Winter) – Girls/Boys 5th – Teams of equal ability, 6th – JV Division 

1 or 2, 7th & 8th – Varsity Division 1, 2, or 3 

Baseball (Spring) – Boys 5th – JV Division 2, 6th – JV Division 1 

7th & 8th – Varsity Division 1 or 2 

Futsal (Spring)  5th & 6th – JV 

Soccer (Spring) – Co-ed – One Tournament 7th & 8th Varsity tournament in Spring – 

equal ability 

Softball (Spring) – Girls 5th – JV Division 2, 6th – JV Division 1 

7th & 8th – Varsity Division 1 or 2 

Track and Field (Spring) – Girls/Boys 5th & 6th – JV, 7th & 8th – Varsity 

Golf (Summer) – Girls/Boys Tournament in June 
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DPL 8th Grade All Star Selection 

Candidates will be selected from the eighth grade Division 1 teams and must meet the following criteria: 

If MIS has no Division 1 team, the player will be selected from the Division 2 team. 

Academics & Discipline 

 No academic or disciplinary probation during the season. 
 

Skills 

 Represents the best skill level among his/her teammates 
 

Leadership 

 Heads the team by his/her example of Christian principles 

 Has good sportsmanship 

 Enables his/her teammates to achieve success 
 

Dedication/Commitment to the team 

 Has regular and punctual practice attendance 

 Has played in a high majority of games 
 

The head coach and assistant coaches will submit their nominations to the athletic director separately. 

The athletic director will review the nominations from the coaches. He/She will assess academic and 

disciplinary performance based on the above principles. In the event that an athlete does not satisfy the 

academic and disciplinary requirements, the honor will go to the athlete who is next on the nomination 

list. If the coaches’ selections differ, the athletic director will consult with the head coach and jointly 

determine the selections. Upon completion of the review, the athletic director will release the final 

selections. All ballot results are confidential. 

Evaluation Process 

Any student who wishes to participate will be allowed to do so as long as he/she follows the athlete’s 

responsibilities and remains off academic and/or disciplinary probation. Evaluations are led to determine 

at which level the athlete will best perform. 

All evaluations will be conducted by outside experienced coaches selected by the athletic director. The 

athletic director will supervise all evaluations. Evaluations are closed to parents and other non-participants. 

Coaches may be allowed to watch the evaluation and give input. 

If there are not a sufficient number of players to fill two or more team rosters, all players who signed up 

will be placed on a single team in division 1, 2, or 3 based on overall athletic ability. 

Those students unable to attend evaluations must notify the athletic director prior to the evaluation. The 

athletic director will determine placement of players not attending the evaluation on a case-by-case basis. 

Extended Day Program (EDP) for Athletics 

The Extended Day Program (EDP) is available Mondays through Fridays for students who are 

awaiting practice for MIS sports except on early dismissal days. Students may not return to EDP 

after their practices unless they are full-time members of EDP. See the Extended Day Program 

section of this handbook for more information. 
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Expectations of Parents 

Parents should ensure their child, the student-athlete, arrives at the appointed time for practices/games 

ready to participate. Parents should promptly pick up their child at the end of practices/games. Parents 

should notify coaches as early as possible if their child will miss a practice or game. 

Parents of student-athletes are required to work in the concession stand. Shifts will be assigned to parents 

at the beginning of the season. Parents may trade shifts, but are responsible for ensuring that the assigned 

shift is worked. Parents who coach in the specified sport are exempt from this requirement; however, their 

spouses are not. 

If you have any concerns, please approach the coach in a civil manner before or after practice. If the issue 

is not resolved, please contact the athletic director. If the issue is not resolved, please contact the principal. 

Do not coach your child during the game. 

Parents are representatives of Mary Immaculate School. Unsportsmanlike behavior will not be tolerated at 

any DPL facility. Respect opponents and officials. Do not heckle, jeer, criticize, or distract opponents or 

officials. Do not contact any member of the opposing team, coaching staff, or parents in a negative manner 

before, during, or after the game. Refrain from protesting calls of game officials. Respect the judgment 

and strategy of the coaches. Do not challenge coaches during games or practices. 

The DPL reserves the right to levy fines against schools whose parents/ spectators fail to comply with the 

DPL rules. Any such fines levied against MIS will be passed on to the offending spectator or parent. Other 

sanctions may be imposed by the school, with or without DPL action, against parents/spectators who fail to 

comply with these rules. 

Expectations of Student Athletes 

Be aware of your conduct grade. If you are on probation because of your grades or conduct, you will not 

be allowed to participate in games. 

Be respectful to your teammates. Help each other and work together. Put aside any differences when you 

are on the court and play as a team. Do not criticize any teammate at any time. 

Be respectful to your coaches. Work hard in practice. Attend practices and games. If you can’t be at a 

practice or a game, please call your coach. You may leave a message in the athletic office. 

Be respectful to officials and opponents. Accept the calls of officials and continue playing the game. Do 

not protest the official’s calls. Do not applaud errors by opponents or penalties assessed against them. Do 

not heckle, jeer, or distract the opposing team or its coaches. Shake hands in a respectful manner with all 

coaches and athletes of the opposing team after the game. 

Be respectful of yourself and to your school. Use good sportsmanship at all times including refraining from 

profane language, inappropriate gestures, and obnoxious behavior. Remember you are a representative of 

MIS. Use good conduct and judgment when you are competing, practicing, or celebrating after the game. 

Be respectful to the athletic director. Register for sports and hand all required paperwork in on time. Pay 

the required fee on time. 

Take care of the MIS game uniform. The uniform is to be worn only during games. The uniform may not 

be worn at any other time or by any other person. Do not put uniforms in the dryer. Return uniforms at 

the end of the season. A replacement fee will be assessed if the uniform is damaged or lost.  

Fees    

Fees are determined by the athletic director based on the Dallas Diocesan Assessment for each sport. 

Payment is due at the time of registration for the sport. Please note that the fees for all sports are non-

refundable. 
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Games 

The minimum playing time is 25% per game. Exceptions to this rule are as follows: 

Enlarged roster sizes may affect the minimum playing time policy. Efforts to limit squad sizes will be 

addressed by the formation of additional teams if facilities and coaches are available. 

A coach may recommend that a student-athlete be held out of a game/ practice for disciplinary reasons 

associated with misconduct (disrespect, insubordination, etc.) The coach must inform the student-athlete, 

parents, and athletic director in writing regarding his/her recommendation. The athletic director has the 

final decision. 

A student-athlete may be withheld from games/practices due to habitual tardiness or failure to attend 

practices/games provided such situations are not the result of illness or other reason beyond the student-

athlete’s control. 

A student-athlete may be held out of a game at the discretion of the coach and athletic director when 

safety of the student-athlete is of concern. 

The coach may ask the athletic director to modify this requirement on the varsity level if a regular 

season game is crucial to a playoff position. 

Post-season contests are exempt. 

Student-athletes may ultimately be dismissed from a team with the approval of the athletic director and 

the principal. 

Physicals 

Students in grades 5-8 who are participating or planning to participate in Mary Immaculate School Sports during 

the school year are required to have a physical submitted to the school office before the first day of school. Students 

in grades 5-8 who are participating in MIS sports during the summer are to required to have a physical submitted 

before the first summer practice.  All physicals expire at the end of the school year.  Physicals for the new school year 

must be dated after June 1. 

Practices 

Each team is allowed two practices per week. Football is allowed three. Depending on gym availability, 

teams will practice 1-1 1/2 hours with the exception of football, which may practice 2-2 ½ hours. 

During Achievement Testing or other crucial study/examination periods, the athletic director and principal 

may cancel, limit, or reschedule athletic contests or practices as deemed appropriate. 

As long as a student remains in good academic standing, the decision of how many extracurricular 

activities in which a student participates and the time commitment required for these activities, rests with 

the student’s parents. 

Selection of Coaches 

The athletic director will select all coaches. Any parent or other adult wishing to volunteer for a coaching 

position must submit an application. 

Prior to each seasonal sport, volunteer sign-up sheets will be posted. The volunteer coach’s application is 

available in the athletic department office. If there is more than one applicant for a coaching position, the 

athletic director will make the final decision. Coaches are not guaranteed yearly positions. 

All coaches will be required to complete a criminal background check. They must also attend a Safe 

Environment Training Course, First Aid Course, and view the Blood-Borne Pathogens video. All coaches 

must attend the coaches’ clinics required by the DPL. Any volunteer with an established or prior criminal 

record will not be permitted to coach at Mary Immaculate. 
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Coaches will be subject to immediate removal for violation of any of the MIS Coaches’ Guidelines or DPL 

rules governing coaches or at the sole discretion of the athletic director for behavior unbecoming of a 

coach. 

The approved head coach may select assistant coaches, with final approval from the athletic director.  

Assistant coaches will be subject to the same qualification criteria, behavior standards, removal 

procedures, and criminal background check requirements. All coaches must be at least 18 years of age. 

Sportsmanship 

The principle of good sportsmanship is essential in athletic competition. Coaches, student-athletes, parents, 

and fans are not permitted to heckle, jeer, demean, or ridicule any opposing team member or official. It 

is the responsibility of the coach to prevent and prohibit any such unsportsmanlike conduct on the part of 

the players, parents, and staff members. Inappropriate behavior by coaches, student-athletes, or parents 

may result in suspension from future athletic contests. 

Team Selection 

Grade 5—the emphasis is on education, participation, and skill development. All registered students are 

divided equally by ability to form a designated number of teams as determined the athletic director. 

All students registered for swimming, cross-country, and track and field participate (along with the sixth 

grade) as one JV team. All students registered for football will participate as one JV Division 2 team if 

enrollment allows. If enrollment does not allow, the fifth and sixth grades will form one JV team. All 

students registered for baseball and softball will participate as one JV Division 2 team. 

Grade 6—the emphasis is on education, participation, and skill development. All students registered for 

football will participate as one JV Division 1 team. In the event that enrollment does not support two JV 

teams, the fifth and sixth grade will combine to make one JV team. The athletic director will make the 

decision on placement of the JV team into the proper division based on DPL regulations. All students 

registered for swimming, cross country, and track participate as one JV team along with the fifth grade. 

All students registered for baseball and softball will participate as one JV Division 1 team. In the event that 

enrollment does not support two JV teams, the same conditions will exist as described previously in the 

football section. All students registered for volleyball and basketball will be placed on a predetermined 

number of teams based on the evaluation. 

Grades  7  and  8—the  emphasis  is  on  development  through  competition. All students registered for 

basketball and volleyball will be placed on a predetermined number of teams based on the evaluation. All 

students registered for football, swimming, cross country, track and field, and soccer participate as one 

varsity team.  All students registered for baseball and softball will be put on a team in their grade level. If 

enrollment does not allow this, the students will be on one varsity team. The athletic director will make 

the decision on placement of the team into the proper division based on DPL regulations. 

Youth Sports Opportunities 

Although  MIS  does  not  offer  team  sports  until  the fifth  grade,  there  are various opportunities for 

youth (K-4) to participate in sports throughout the community. Most offer all sports: soccer, flag and tackle 

football, cheerleading, drill, basketball, volleyball, baseball, and softball. Some area options are: 

City of Carrollton 972-466-9833 Carrollton Athletics 

City of Coppell 972-462-5100 Coppell Parks and Rec Athletics 

Plano Sports Authority 972-208-KIDS www.psaplano.org 

Prestonwood Sports 972-820-5227 www.psosports.com 

Sportsplex 972-385-5416 www.sportsplexvv.com/ 

Town North YMCA 214-357-8431 www.townnorthymca.org 

http://www.teamsideline.com/carrollton
http://www.coppelltx.gov/government/departments/parks-recreation/athletics#youthsports
http://www.psaplano.org/
http://www.psosports.com/
http://www.sportsplexvv.com/
http://www.townnorthymca.org/
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It is the responsibility of parents in grades K-4 to form teams and to contact the appropriate league for 

information. Teams may use the school colors (royal blue/red/white); however, Mary Immaculate or MIS 

may not be put anywhere on the team name or uniform. Please reserve fields and gym time through the 

organization in which the team is playing. Mary Immaculate has very limited facilities and cannot 

accommodate practices for grades kindergarten through fourth. 

ATTENDANCE 
Regular and punctual attendance is essential to maximize scholastic achievement. Each student must attend 

classes for a minimum of 90% of the attendance days of a given school year in order to be promoted to the 

next grade level. 

School Hours: 8:00 AM – 3:20 PM 

Regular Dismissal Day Kindergarten at 3:05 PM 

Grades 1-3 at 3:10 PM 

Grades 4-6 at 3:15 PM 

Grades 7-8 at 3:20 PM 

Early Release Days Kindergarten at 11:45 PM 

Grades 1-3 at 11:50 PM 

Grades 4-6 at 11:55 PM 

Grades 7-8 at 12:00 PM 

School Office Hours 7:30 AM – 4:00 PM 

Absences 

When a student is absent from school, the parent must call the school nurse (ext. 111) by 9:00 A.M. This 

procedure is to be repeated each day of the student’s absence. Do not email the nurse regarding absences. 

Arrival after 9:30 A.M. constitutes a half-day absence. Arrival after 1:00 constitutes a full day absence. 

Dismissal before 1:30 P.M. constitutes a half-day absence. To be admitted back to the classroom after an 

absence, the student must bring a written note signed by the parent or guardian explaining the absence. 

Assignments may be picked up in the library between 3:20 PM and 5:45 PM. Assignments will not be sent 

to classrooms of siblings. Making up assignments during an absence is the responsibility of the student. 

Students are given one day for each day of absence to make up daily homework or daily class work. 

The school calendar provides for extended weekends throughout the school year. Parents are encouraged 

to schedule trips during these times to eliminate the need to interrupt a child’s learning process. Missed 

assignments are the student’s responsibility. Teachers do not give assignments in anticipation of the 

vacation. Students arriving tardy or leaving early are responsible for the entire day’s class work. 

Leaving School Grounds 

Once at school, no student may leave the school premises during school hours without the permission of 

the principal. Students who need to remain after school for extracurricular activities must remain in 

assigned areas and may not leave without authorization of the activity sponsor. 

Release of Students During School Hours 

Parents should present a written request to the student’s homeroom teacher to have a student released 

early from school. Students are to remain in class until they are called to the office for release. Students 

will be released to their parent/guardian through the school office. Students will not be released to persons 

other than a custodial parent/guardian unless notification is received in writing from the parent/guardian 

prior to dismissal. Students returning to school during the same day must report to the school office 

before returning to the classroom. A register is kept requiring signature, name of child, time of release, and 

time of return. 
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Tardy Policy 

Punctuality is an essential habit for developing responsibility. Tardiness is a disruption of the school day. 

The morning bell rings at 8:00 A.M.. Any student not in the classroom at that time is considered tardy. 

Students arriving after 8:00 A.M. must report directly to the office for a tardy slip. If the tardy is the result 

of a medical / dental appointment, a note from the doctor / dentist’s office is required. 

Students in grades 4-8 who change classrooms will be issued a non-conduct infraction if late to individual 

classes. 

BAND 
Mary Immaculate School offers a band program for students in grades 4-6. Information about the 

program is sent yearly to parents through the music department. 

BUILDING ACCESS 
The doors to the school are locked at all times except: 

 7:20 AM – 8:00 AM during drop off hours to allow entry of students 

 11:45 AM – 12:30 PM during early dismissal days to allow for pickup of students 

 3:00 PM – 3:40 PM during normal dismissal days to allow for pickup of students 

Parents or visitors seeking entrance into the school need to ring the front door bell for admittance. A 

greeter or the school office allows them access. The visitor is directed to go to the Greeter Desk or office 

for further assistance. Visitor registration and Kiosk badges are required to enter the school beyond 

going to the office area between the hours of 7:20 AM and 3:20 PM. It is important that the classroom be 

free from interruptions. Parents or guardians must go through the school office to deliver messages or 

forgotten items. Parents are welcome to visit classrooms when an appointment is made with the teacher 

and the principal. 

The school office closes at 4:00 PM. The Extended Day Program (EDP) employs a greeter to operate the 

front entry from 4:00 PM – 6:00 PM. The EDP greeter unlocks the door to visitors and directs them to the 

present location of the EDP students. The greeter also allows visitors in for student pickup after school 

events and practices between 4:00 PM and 6:00 PM 

School is considered out of session after 6:00 PM. The main doors will be locked at 6:00 PM and only re-

opened by authorized School or Parish personnel to accommodate use of the school facility after 6:00 

PM 

CAFETERIA 
Cafeteria service is available to all students. Lunches may be purchased in the cafeteria or brought from 

home. There are no facilities to heat up lunches brought from home. The microwave in the kitchen is not 

available to students. Transportation services (such as but not limited to Uber, Bubbl and Lyft) are not permitted 

to deliver food to MIS students per Diocesan policy. 

Milk and juice may be purchased in the cafeteria. Please do not send carbonated drinks of any kind with your 

child. 

The lunch plan provides students the opportunity for a prepaid account from which lunch fees are deducted. 

Forms are available in the school office. Monthly menus are provided. 

Parents, guardians and grandparents are welcome to visit the cafeteria during their child's lunchtime. No other 

visitors are permitted unless accompanied by the child's parent, guardian or grandparent. All cafeteria visitors 

will be seated with their child at a designated visitor's table. The school strongly encourages parents, guardians 

and grandparents to limit lunch time visits to once a month.  Please keep in mind that lunch is a time for the 

students to interact socially with their classmates. 
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Approved visitors may bring lunch for their child only. The school reminds visitors that bringing lunch or 

sending treats for only a few children is hurtful to the excluded children and destructive to the development of 

the community spirit. 

Birthday treats are not allowed in the cafeteria. See the Classroom Celebrations & Gifts section of this handbook 

for more information. 

CARPOOL PROCEDURES 
Mary Immaculate School adheres to the authorized ban of cell phone use in a school zone. This cell phone 

ban extends into the MIS school parking lot and student pickup areas during both arrival and dismissal 

times. 

Transportation service (such as but not limited to Uber, Bubbl and Lyft) are not permitted to bring students 

to MIS or pick them up at MIS per Diocesan policy. 

MIS students are not permitted to drive any motorized vehicle on school property. 

Arrival Procedures 

All students enter the building through the front door. Supervision of students begins at 7:20 A.M. The 

school does not assume responsibility for the supervision of students before that time. Students arriving 

between 7:20 A.M. — 7:40 A.M. must go directly to the cafeteria. The classroom teachers pick up the 

students in the cafeteria at 7:40 A.M. Students who arrive after 7:40 A.M. report directly to their 

classrooms. School begins at 8:00 A.M. 

In both the MORNINGS and AFTERNOONS the official traffic pattern must be followed!  

Cars using the car pool line must enter the church parking lot off Valwood and proceed through Mustang 

Alley to Longmeade and enter the school parking lot using the right lane only (red line on diagram). 

For safety reasons, it is preferred that all parents remain in cars and drive through the carpool line. 

If you park and walk to meet your children, you must travel Dennis Lane to Longmeade and enter the 

school parking lot using the left lane only (blue line on diagram). Parents who choose to park in the 

mornings must walk their children to the crosswalk in the mornings. Most of our students are too short to 

be seen easily when large SUVs are backing out. If you do not want to walk them personally through the 

parking lot, then please use the drop off procedures. Please note that the crosswalk to use is located by the 

kindergarten … do not use the one by the gym.  
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Outdoor Dismissal Procedures 

Students in grades one through six are dismissed from the front entrance. Kindergarten students are 

dismissed from the west kindergarten door. Students in grades seven and eight are dismissed from the 

gym steps. Teachers will escort the children to their cars. 

Parents who choose to park in front of school and walk to meet their child(ren) must wait by the flagpole. 

All cars must enter the parking lot from Longmeade and exit at Dennis Lane. Please do not bring animals, 

bikes, scooters, skates, etc. to the pickup area. 

All cars must stay within the traffic lanes. Cars are not to be parked and left unattended in the traffic lanes. 

Students are to be picked up from the school sidewalk area only; they are not to be picked up from the 

parking lot, behind the school or church, or from across the street. 

All students must be picked up and dropped off on the school property. 

If a student is walking home, the school office must have written permission on file. 

Students are not allowed to re-enter the school without parent supervision. 

Students are not allowed to remain at school without supervision. Students who are not picked up by 

3:40 P.M. will be taken to the Extended Day Program (EDP), and a fee will be assessed. 

Parents who choose to use the car pool line must enter the church parking lot off Valwood Pkwy and 

proceed down Mustang Alley to Longmeade and enter the school parking lot using the right lane only. 

Parents who choose to park and walk to meet their children must use Dennis Lane to Longmeade and 

enter the school parking lot using the left lane only. 

For safety reasons, it is preferred that all parents remain in cars and drive through the carpool line. 

Indoor Dismissal Procedures 

Indoor dismissal occurs when the temperature and/or precipitation causes it to be unsafe for students to be 

outdoors.   

All procedures for indoor dismissal remain the same as for outdoor dismissal except all students in K-8 

will be dismissed from the gym. 

For safety reasons, it is preferred that all parents remain in cars and drive through the car pool line. 

CELL PHONE AND ELECTRONIC DEVICE USAGE 
Mary Immaculate School recognizes that cell phones and other electronic devices are a valuable 

communication between parents and students; however, during school hours these devices are disruptive 

and pose potential legal issues for students. 

Cell phones and other electronic devices are not to be used during the entire time that students are on the 

school grounds. They must be turned off and stored in the student’s backpack.  The backpacks must be 

placed in students’ lockers. Improper cell phone or electronic device possession and/or use will result 

in confiscation and an automatic detention. The school reserves the right to search confiscated cell phones 

and other electronic devices. Cell phones and electronic devices are returned directly to the parent by the 

school administration. 

Mary Immaculate School is not responsible for lost and/or stolen cell phones or electronic devices. 

CHILD ABUSE AND NEGLECT 
State law requires that allegations of child abuse be reported immediately to the Texas Department of Human 

Services or Child Protective Services.  For reporting abuse, neglect, or exploitation of children, call 1-800-252-

5400 or go to https://www.txabusehotline.org. 
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CLASSROOM CELEBRATIONS & GIFTS 
Parents may supply birthday treats for the entire class if desired. Birthday treats should be prepared as 

individual servings. They will be passed out in the classrooms by the homeroom teachers. 

The purpose of classroom parties is to provide students the opportunity to celebrate a specific occasion together 

in an appropriate manner within the classroom setting. 

All parties on a grade level must be coordinated with the classroom teachers and the party favors, games, 

refreshments, etc. must be the same for all homerooms in that grade level. The contract with the cafeteria service 

does not permit class parties to replace lunch. 

Students should not exchange individual gifts at school. This gesture creates hurt feelings among students. 

There should be no gift exchanges within a classroom.  

Non-school sponsored party invitations or thank you notes may not be passed out at school. In 

consideration for children who are not included in a party, please do not pick up a group of children to 

transport to a party at dismissal. Mary Immaculate School does not accept special deliveries for students. 

Approved visitors may bring lunch for their child only. The school reminds visitors that bringing lunch or 

sending treats for only a few children is hurtful to the excluded children and destructive to the development of 

the community spirit. 

CLASSROOM VISITATIONS 
It is important that the classroom instruction be free from interruptions. Parents are welcome to visit 

classrooms, but an appointment must be made with the teacher and the principal. 

An Open House is held each year to enable parents and visitors to visit the classrooms. 

Parents or guardians must go through the school office to deliver a message or forgotten items and are not 

allowed to go directly to any classroom. For safety and security reasons, all visitors to the school must sign in 

at the front desk and receive a visitor badge. Also for the children’s safety, all outside doors are kept locked 

and students and staff are not allowed to open them to visitors. Students, parents and visitors must use the buzz-in 

system at the front doors to enter the building. 

COMMUNICATION 

Communication with Parents by Teachers and Staff 

In order to serve families better, the faculty and staff at MIS are committed to keeping positive lines 

of communication open with parents. While brief questions, comments, and information may be 

sent via email, the school encourages parents to contact us by phone or to make a face to face 

conference appointment for those issues requiring more than a short email notification. 

Communication with students and parents 

Communication with students by parents during school hours must be made through the school office. 

Students may use the school phone for emergency reasons only, and only emergency messages will be 

delivered to the students. Changes in afternoon carpool arrangements should be made before the student 

leaves for school. 
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Conferences 

Mary Immaculate School encourages a spirit of open communication between parents and teachers 

as well as between parents and the principal. Concerns, opinions, and suggestions are welcome.  

Conferences may be scheduled with the teachers as needed. Parents should contact the teacher via 

email or phone message requesting a conference. The teacher will arrange a mutually agreeable time 

for the conference. 

There are two conference periods formally scheduled – two days in the fall and one day in the 

spring. These conferences are NOT mandatory and are intended to do a brief update as to the status 

of your student(s). These conferences are not intended to cover larger items which you may need to 

discuss with the teacher (or the teacher may need to discuss with you). In fairness to all families, 

only one time period on the conference day(s) will be honored (additional time slots scheduled will 

be removed). If a longer time is required, please contact the teacher to schedule a longer conference. 

Family Packets 

Family packets are sent home every Thursday, and envelopes must be signed and returned. These packets 

contain information about upcoming meetings, student activities, the monthly newsletter, calendar, menu 

and other pertinent information including academic and conduct documentation. 

Web site 

Visit the MIS web site at www.mischool.org. Please look for our weekly electronic school updates. 

COMPUTER USE 
Mary Immaculate School recognizes the important role technology (computers, networks, software, media 

equipment and the Internet) plays in our society. The school endeavors to train students to best use technology 

to enhance their academic pursuits and to provide a resource to teachers to enhance their curriculum. The 

school has adopted a Responsible Use Policy that governs the use of the school’s technology by students. In 

order to use the technology, each student and the student’s parents are required to read the Responsible Use 

Policy and sign an agreement. A sample copy of the form is found at the back of this handbook. Teachers will 

supply an agreement sheet to all students. 

DIRECTORY 
Each family receives access to an online version of the MIS School Directory listing students’ and parents' 

names, addresses, phone numbers, and e-mail addresses. Hard copies of the MIS school directories are 

available for purchase through the Parent Teacher Club. 

Information contained in any School Directory, including electronic versions, is for school use only and may 

not be used or sold for any other purposes. 

  

http://www.mischool.org/
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DISCIPLINE PLAN 

Missions, Goals, and Expectations 
The mission of Mary Immaculate School is to provide academic excellence in a Catholic and Christ-centered 

environment.  This mission encourages growth in personal responsibility, accountability, and 

respectfulness.  Discipline is the lifelong process of learning to deal appropriately with situations that are 

encountered on a daily basis.  We are committed to helping students become respectful, responsible 

Christians who can study, work, and play together in an atmosphere conducive to learning. 

The discipline plan relies on the cooperation of four groups:  principal, teachers, parents, and students.  The 

principal and teachers are responsible for enforcing and monitoring the plan.  As the primary teachers and 

caregivers, parents are expected to assist the school in teaching responsibility to their children and to 

support the decisions of principal and teachers.  The students are expected to know and follow the 

minimum standards of behavior, to exercise self-control, and to learn that consequences are directly related 

to the seriousness and frequency of the behavior. 

School Jurisdiction 
Mary Immaculate School has jurisdiction over all students and activities that occur during the regular 

school day or occur during a school sponsored activity.  The school can impose disciplinary consequences 

on any student who violates the disciplinary plan during the school day, while on school property, while 

attending or participating in any school sponsored activity, or at any time the conduct relates to the school.  

Every student is expected to abide by the laws of the State of Texas and of the United States of America. 

Responsibilities 
The principal has the responsibility to reasonably provide a safe school environment for teaching and 

learning, to maintain discipline, to consistently enforce the discipline plan, and to maintain a learning 

atmosphere that is free of disruptive and disrespectful conduct. 

The teachers have the responsibility to maintain an orderly classroom atmosphere conducive to learning, 

to model respectful behavior toward all students, and to monitor and enforce expected behaviors and 

school rules.  They provide a copy of the discipline plan to the parents and students and secure signed 

statements from parents and students that they have received the plan and agree to support it. 

The parents have the responsibility to support the efforts of the principal and teachers with respect to the 

enforcement of discipline, confer with the principal and teachers if a problem occurs with their child, and 

assist their child in complying with school discipline and attendance policies. 

The students have the responsibility to abide by the established school policies and classroom rules, act 

with kindness, courtesy, and respect for others, behave in a responsible and appropriate manner, attend all 

classes regularly and on time, be well groomed and dressed appropriately, respect the rights and privileges 

of other students, teachers, and all staff members, and respect the property of others, including school 

property and facilities.  The students are not allowed to have toys, trading cards, games, any electronic 

devices, or other equipment that has the potential to be disruptive to the educational process. Devices 

supplied or approved by MIS are acceptable.  

Discipline Code 

Members of the Mary Immaculate School community are responsible for their own behavior. The classroom 

or special area teacher will handle most disciplinary action. Serious or persistent problems, or those 

involving parents, will be referred to the principal. Teachers and/or the principal may interview any 

student regarding discipline issues without prior notice to parent(s) or guardian(s).  All items that are 

brought on the school campus are subject to search and seizure at the discretion of the administration. 

The administration reserves the right to determine participation in class sponsored events, including, but 

not limited to, field trips, class parties, and grade-level activities. 
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The seriousness and duration of any disciplinary action taken outside the classroom is within the sole 

discretion of the principal. 

General Rules 

Mary Immaculate School students are expected to: 

1. Follow all rules and procedures. 

2. Respect everyone in the school community. 

3. Keep hands, feet, and objects to themselves. 

4. Not use swear words or profanity. 

5. Not participate in teasing or bullying. 

6. Respect property of the school and personal property. 

7. Be reverent in church. 

8. Follow the discipline policies and guidelines of the classroom. 

Discipline Code for Students in Grades K-3 

The teacher in the classroom handles normal day-to-day discipline. The administration will be 

consulted in more serious or repeated matters. 

Discipline Infractions for Students in Grades 4-8 

Non-Conduct Infractions: Infractions listed below will be handled in the classroom, in accordance with the 

grade level discipline policy. Non-Conduct infractions are documented in the student’s planner.  

Non-conduct infractions do not result in detentions, suspensions or further disciplinary action. 

A. Uniform violation 

B. Arriving late to homeroom or a class without proper excuse 

C. Failure to have planner 

D. Missing supplies or materials 

E. Failure to return signed notifications 

Minor Conduct Infractions: Behaviors listed below will be handled in the classroom, in accordance with the 

grade level discipline policy. Ten minor conduct infractions will equal one major conduct infraction and 

include a detention. Minor infractions are documented in the student’s planner. 

1. Excessive talking without permission 

2. Leaving one’s classroom or seat without permission 

3. Misusing supplies or materials  

4. Off task 

5. Poor attitude / uncooperative 

6. Not following directions 

7. Disruptive 

8. Annoying other students 

9. Using inappropriate language 

10. Rude or discourteous behavior  

11. Inappropriate hallway / lunchroom / recess / Mass behavior 

12. Gum or food – Eating in class 
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Major Conduct Infractions:  Behaviors listed below will result in an automatic detention. After the 

occurrence of the third major conduct detention in one quarter, further disciplinary action may take place. 

A fourth major conduct detention will automatically be served as an in-school suspension.. Any additional 

major conduct detentions beyond the fourth major conduct detention in one quarter will result in further 

disciplinary action. The disciplinary action may include community service, in-school suspension, out-of-

school suspension or automatic termination of enrollment. 

I. Fighting or injuring another student 

II. Defacing school or personal property 

III. Disrespectful to teachers / school staff / other students 

IV. Stealing 

V. Cheating / Plagiarism / Forging a signature 

VI. Verbal abuse/vulgar, profane, or other inappropriate language or gestures 

VII. Violation of the Responsible Use Policy 

VIII. Improper use of cell phone or electronic devices 

IX. Failure to have weekly Behavior Log slip 

X. Failure to serve a detention 

XI. Any other behavior the administration deems major 

Severe Conduct Infractions:  Severe Conduct infractions will be referred to the principal. Behaviors listed 

below may result in immediate suspension and/or automatic termination of enrollment. 

 Severe lack of respect towards peers, faculty and staff, or school property 

 Improper use of digital media, including but not limited to, posting and sharing improper pictures 

or videos during school hours or at school-related functions or events 

 Sale of controlled substance on campus 

 Possession or use of weapons of any kind on campus 

 Vandalism of a serious nature 

 Consuming or having possession of alcoholic beverages on campus or at any school-sponsored 

activity 

 Attendance at school or school-sponsored activity under the influence of alcohol 

 Use or possession* of marijuana, narcotics, hypnotic or sedative drugs or presenting a substance as 

a drug. Use or possession of any chemical depressant or stimulant as defined under the Penal Code 

of the State of Texas not prescribed by a physician. 

 Injury or threat of a serious nature to self or others including threats made on the internet 

 Bringing books, magazines, music, or other materials to school which the administration deems 

dangerous or inappropriate 

 Smoking or use of tobacco on campus 

 Any infraction or behavior the administration deems severe 

*Possession is defined as including having such items on your person or in lockers, bags, purses, backpacks, 

lunch boxes, or other personal property.  
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Cafeteria & Playground 

Students are expected to observe the cafeteria and playground rules as part of the discipline plan.  Respect 

for cafeteria and recess monitors is expected. 

Detentions 

Detention is held for students in grades four through eight on Saturday mornings from 7:00 A.M. – 

8:00 A.M. in an assigned classroom. Students must wear their school uniforms to detention. The fee 

for detention is a ten dollar cash payment.  The parent must sign students in upon arrival at the school 

entrance at 6:55 A.M. and provide cash payment.  Failure to provide payment means that the student 

may not serve detention.  The detention will be rescheduled. For security reasons, parents of students 

with detention will not be allowed to remain in the building during detention.   

Students arriving after 7:00 A.M. will not be allowed to attend detention and an additional detention 

will be assigned.   

All parents must enter the building to sign students out.  MIS teachers are not permitted to allow 

students to leave with anyone other than a parent.  If someone other than the parent will be picking 

up a student from detention, the parent must send a written note to the homeroom teacher prior to 

the day of the detention.  Late fees of five dollars per minute will be applied promptly at 8:05 A.M. 

Conduct notices for minor conduct infractions will be sent home on the day the infraction occurs via 

the Behavior Log found in the Student Planner.  All Behavior Logs must be signed and returned by 

Tuesday. 

Detention notifications will be sent home at least one week in advance of the detention date and they 

must be signed and returned. Failure to return a signed detention notification will result in a Non-

Conduct Infraction in the Behavior Log. Please check the detention notice for the date on which the 

detention will be served. 

Disciplinary Probation 

A student in grades five through eight who earns a U in conduct on a report card is placed on 

disciplinary probation. Conduct is reviewed only at the next progress report. If conduct has improved 

significantly, the student may be removed from probation. A student in grades five through eight 

who earns a U in conduct and is placed on disciplinary probation for the fourth quarter must fulfill 

summer requirements to avoid beginning the new school year on probation. An individual 

improvement plan is developed which includes counseling. A student in grades one through eight 

who earns a U average (I in Kindergarten) in conduct for the school year is conditionally promoted, and 

an individual improvement plan is developed. The plan includes counseling sessions which must be 

completed in order for the student to remain at MIS. 

Eligibility 

A student who earns a U in conduct is ineligible to participate in all extracurricular activities including 

class trips. If a student is ineligible when report cards are issued, grades and conduct are reviewed only at 

the next progress report. If grades and/or conduct have improved to the accepted level, the student may be 

eligible to participate. 

Parents will receive written notification from the administration if their child is ineligible to participate in 

extracurricular activities. The athletic director will notify coaches of a student’s ineligibility status if he 

or she is participating in sports. 
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School Related Off-Campus Activities 

The administration of Mary Immaculate School reserves the right to discipline its   students  for  off-campus  

behavior  that  is  not  in  line  with  behavior expectations of its students during the course of the school 

day. 

Suspension 

If a student is suspended, the student must complete the missed assignments and turn them in upon 

return to school. No credit will be given for the assignments or tests missed on the day(s) of the suspension. 

If a student is suspended on a day when a test is scheduled, the student may not make up the test. 

Repeated suspensions may result in suspensions of longer duration or withdrawal from school. 

Suspensions may also occur for serious breaches of conduct or courtesy. 

Withdrawal from School 

Mary Immaculate School reserves the right to withdraw a student from school at any time if it is believed 

that the moral or physical health of others is in any way endangered by the student’s continuance, or that 

the overall good of the school is endangered by the student’s continuance. 

DRESS CODE & PERSONAL APPEARANCE 
The Mary Immaculate School uniform must be worn at all times except on non-uniform days designated by 

the administration. If for any reason a part of the uniform cannot be worn, the student must bring a note from 

the parent or guardian. 

All parts of the uniform must be clean and tidy. Uniforms are not to be soiled, ripped, torn, or in disrepair. 

They must be labeled with the student’s name. Writing on uniform or shoes is not permitted.  

Uniforms must be purchased from Risse Brothers School Uniforms.  

Boys’ Uniform Girls’ Uniforms 

Grades K-8: khaki slacks or khaki shorts. 

Boys’ pants and shorts must be worn at the 

waist level and with a black or brown belt. 

Grades K-3: Plaid jumper (no logo) 

Grades 4-8: Plaid skirt (no logo) 

Minimum length of jumpers and skirts must be knee 

length (touch the top of the knee when knee is bent). 

Grades K-6: white or red short-sleeve polo 

shirt with logo (knit or dri-fit) 

Grades K-3: white short-sleeve, round-collar blouse 

(no logo) 

Grades 4-6: White or light blue, short-sleeved, 

button-down collar blouse with logo 

Grades 7&8: navy blue short-sleeve polo 

shirt with logo (knit or dri-fit) 

Grades 7&8: navy blue blouse with logo 

Only navy MIS quarter-zip pullovers may 

be worn over the uniform while in school. 

Only navy MIS quarter-zip pullovers may be worn 

over the uniform while in school. 

Grades K-8: solid black tennis shoe, any 

brand 

 Black or white accents marks or logos 

 No other colors on the shoe 

 No high tops 

 Shoes must have laces or Velcro 

 Laces must be black or white 

 

Grades K-8: solid white tennis shoe, any brand 

 Black or white accents marks or logos 

 No other colors on the shoe 

 No high tops 

 Shoes must have laces or Velcro 

 Laces must be black or white 

 

solid white crew socks at least 2” 

above the top of the shoe. 

solid white socks at least 2” above the top of the shoe 

or knee socks. Solid white, navy blue or black tights 

may be worn under skirt/jumper during cold weather. 
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Personal Appearance 

Good grooming has a bearing on classroom behavior and attitude. Hair must be clean and well groomed. 

Hair should be neat and natural looking with no extremes in style or color. Girls should not use 

ribbons/clips, bands, beads, or barrettes that detract from the simplicity of the uniform. Adornments in 

girls’ hair must be red, white, navy blue, brown, black, or gray. The maximum length of a boy’s hair is 

above collar length, above eyebrows, and above the top of the ears. 

Jewelry 

Boys may wear a watch and/or religious medal on a chain. Girls may wear a watch, religious medal on a 

chain, and/or earrings studs. Any personal adornments that connect to the internet are not allowed at 

school.  Possession of a personal adornment that connects to the internet will result in confiscation and an 

automatic detention. Mary Immaculate School reserves the right to search the personal 

adornments.  Personal adornments are returned directly to the parents by the administration. MIS is not 

responsible for any lost or stolen personal adornments. For all students in grades K-6, dangle or hoop 

earrings, rings, ankle or wrist bracelets, and cloth or string necklaces are not allowed. For students in grades 

7 & 8, rings and bracelets that do not detract from the intended simplicity of the uniform are acceptable. 

Ear cuffs are not allowed for any student. For all students, any additional jewelry is inappropriate and can 

be dangerous. 

Makeup 

Wearing of make-up or nail polish other than clear is not permitted.  

Non-Uniform Days 

Students must wear jeans or knee-length shorts in good condition (NO torn clothing, leggings, jeggings, 

sweatpants, skirts or dresses permitted). Students must wear MIS shirts with sleeves, athletic shoes with 

laces (tennis shoes without lights or noise makers) and socks. Hats may be worn outside only. 

Miscellaneous 

Girls may not wear leggings, jeggings, sweatpants, or pajama bottoms under uniform skirts/jumpers. 

Solid white, navy blue or black tights may be worn under uniform skirts/jumpers during cold weather. 

Students’ undergarments must be solid white without any logos.  Long sleeved undergarments are not 

permitted. 

School shoes must be worn with all scout uniforms. Scout uniforms must be knee length. 

Picture Day - School uniforms are required for the individual and class pictures. 

No more than one item is allowed to be attached to the outside of a student’s backpack. 

Mary Immaculate School reserves the right to monitor and restrict any clothing, 

hairstyles, and  personal  adornments  that  are  judged  to  detract  from  the  intended 

simplicity of the uniform. 

EDUCATIONAL  AND/OR BEHAVIORAL TESTING 
All forms that are completed by school personnel for Educational Testing and/or Behavioral Testing will 

be sent directly to the office providing the testing.  
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EXTENDED DAY PROGRAM (EDP) 
Mary Immaculate School provides an Extended Day Program for the care and supervision of all enrolled 

students (kindergarten through eighth) after regular school hours.  The hours of EDP are from dismissal 

until 6:00 P.M. EDP may only be used on a full-time basis for those students staying after school on 

Mondays through Fridays until either 4:30 P.M. or 6:00 P.M.  Registration is required. Students who are not 

picked up by 3:35 P.M. are sent to EDP, and a fee will be assessed. EDP is available for students who are 

awaiting practice for MIS sports teams except on early dismissal days.  Students may not return to EDP 

after their practice unless they are full-time members of EDP.  Registration is required and a fee will be 

assessed for all students who are awaiting practice in EDP. 

EDP includes time for a snack, homework, outdoor recreation, and indoor play. The same Mary 

Immaculate School rules that are in effect during regular school hours apply to those in the EDP Program.  

EDP operates only on days when school is in session, including early dismissal days. On early dismissal 

days, there is no cafeteria service so lunches and drinks must be brought from home. Please note that EDP 

does not operate on the first day or last day of school.  

Registration forms are available in the school office.  

Safety 

The EDP staff is concerned with the safety of each child under their supervision. Anyone picking up a child 

will be required to sign (signature and date) each child out every day.  

If someone other than the parent or guardian will be picking up a child, written notification giving 

permission for that person to pick up the child on that date is required. A driver’s license or other picture 

identification will be required. 

Please notify the EDP staff in writing of any change in your child’s afternoon schedule during the year. 

Also, send written notification in advance when a child will be absent from the program for any length of 

time. 

Students cannot bring toys to EDP. 

The EDP staff cannot administer any medication. Medication needs must be met by the school nurse 

before dismissal or by the parent. The EDP staff should be notified of any child’s special dietary 

concerns/allergies. 

In case of an emergency after school hours, the EDP staff can be reached by calling Mary Immaculate 

School at 972-243-7105, ext. 401. If your call is picked up by an answering machine, you must call again. 

EXTRACURRICULAR ACTIVITIES 
Mary Immaculate School provides extracurricular activities for students. These include football, baseball, 

softball, soccer, futsal, basketball, track, drill team, volleyball, forensics, robotics and competitive speech. 

Participation in any extracurricular activity is contingent upon satisfactory academic progress and conduct. 

Criteria for participation in extracurricular activities: 

No grade of 69 or below in any core subject on the report card 

No grade lower than an N for conduct on the report card 

If the above criteria are not met, the student is disqualified from participation in extracurricular activities. 

Grades and/or conduct will be reviewed o n l y  when progress reports are issued. If grades and/or conduct 

have improved to the accepted level, the student may be eligible to participate in extracurricular activities. 

A disqualified student may continue to practice with the team, but he/she may not participate in the team’s 

activities. If a student violates the disqualification, he/she is suspended from participation in the activity for the 

remainder of the year and may be subject to further disciplinary action. 

Students who are absent on the day of the event may not participate in the extracurricular activity. 
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FACILITIES 
The Mary Immaculate School facilities are inspected yearly for upkeep and potentially unsafe conditions. The 

school’s facilities meet city, state, and federal standards, and records of all inspections are kept. 

Asbestos – In accordance with the Asbestos Hazard Emergency Response Act of 1986 (AHERA), Mary 

Immaculate School has been inspected and subsequently re-inspected for the presence of asbestos. 

FIELD TRIPS 
Field trips are held at various times throughout the school year to provide the students with cultural and 

experiential activities that would not normally be available in the classroom setting. Attendance at any field trip 

is a privilege and dependent upon both Mary Immaculate School’s determination of individual student 

eligibility and the parents’ request. The school reserves the right to decline eligibility for any student whose 

participation, in the opinion of the teacher and/or principal, might be detrimental to the activity. If a student is 

on disciplinary and/or academic probation, he/she is automatically ineligible for participation on field trips and 

other school sponsored activities. The administration reserves the right to decide participation of any student 

regardless of probation status. 

A written official permission slip, signed by the parent or guardian, is required before a child will be 

permitted to attend a field trip activity.  Verbal permission cannot be accepted. 

Parents who are chaperones on field trips must be cleared through the Diocesan Safe Environment Program 

(SEP).  See the Safe Environment Section of this handbook for more information. 

Parents who are chaperones on a field trip may not bring pre-school or school-age siblings.  

FINANCIAL AID 
Information about financial aid may be obtained in the school office. 

FUNDRAISING 
Fundraising activities may not take place at the school other  than  those specifically  approved  by  the  School  

Advisory  Council or administration.  Students are not allowed to solicit for any fund-raising activities on 

school premises except for those that have been approved. 

GRIEVANCE PROCEDURES 
If a parent/guardian has a grievance against an employee of the school, the following method should be used 

to make that grievance known: 

The parent/guardian will first go to the one with whom the difficulty exists and make an effort to resolve the 

difference. 

If resolution is unsuccessful, the grievant will then go to the principal and make the grievance known. 

If resolution is unsuccessful, the grievant will have the principal set up an appointment for the grievant with 

the Superintendent of Schools. The opinion of the Superintendent of Schools is final. 
HARASSMENT/BULLYING 

Mary Immaculate School is committed to a policy of non-discrimination. Harassment/bullying of students (or 

by students) is forbidden at school.   

Harassment is defined as any words or actions from a person that causes someone to feel uncomfortable, 

unsafe, or threatened. Racial, ethnic, religious, or gender harassment includes, but is not limited to, oral, written, 

any form of cyber-bullying, psychological, physical, and other demonstrative actions with regard to race, 

creed, ethnic origin, religious preference, or gender that is harassing. All forms of bullying are considered 

harassment. Students making such threats (seriously, in jest, or online) face disciplinary action. 

Bullying includes a wide variety of behaviors, but all involve a person or a group repeatedly trying to harm 

someone who is weaker or more vulnerable. It  can involve direct attacks (such as hitting, threatening, or 

intimidating, maliciously teasing and taunting, name-calling, making sexual remarks, and stealing or 
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damaging belongings) or more subtle, indirect attacks (such as spreading rumors or encouraging others to 

reject or exclude someone). 

Engagement in social media sites, including but not limited to, Facebook, will result in disciplinary action if the 

content of student’s writings, pictures, videos, etc. include defamatory comments regarding a Catholic school, 

school personnel, other students, the parish, or the diocese. 

Any person  who  believes  he  or  she  has  been  the  subject  of  harassment/ bullying must report the alleged 

harassment to the principal. The principal will investigate the complaint and document the investigation, 

which will be kept on file in the school office. Anyone witnessing or suspecting harassment/ bullying has the 

obligation to report it to the administration.  The principal will take whatever actions he/she deems necessary 

to investigate the complaint, including but not limited to, interviewing the accused person, the accusing person, 

and any witnesses.  Any disciplinary action taken will be at the discretion of the principal and will depend on 

the results of the investigation. 

Students involved in possession or transmission of inappropriate photos on their cell phones or other electronic 

devices will face disciplinary action. 

HEALTH & IMMUNIZATIONS 
The school nurse attends to the daily medical needs of the students (including the administration of approved 

prescription medications), maintains student health and immunization records, and provides certain health 

screenings. 

Annual Screenings 

Vision and hearing screening Grades K, 1, 3, 5, 7 and all new MIS 

Students. 

Scoliosis screening Grade 6 and 8 

ANTES (Acanthuses Nigricans) screening Grades 3, 5 and 7 

Health Records 

In order for every student to be protected from communicable disease and to be able to participate in the 

school programs, The Texas Department of State Health Services has established minimum immunization 

requirements. All new students admitted to a Catholic School in the State of Texas are required to furnish 

a copy of their immunization record to the school office before they may enter school on the first day. 

It is essential that health records be on file in the school nurse’s office before the first day of school. 

The requirements of the State of Texas regarding immunizations are as follows: 

 Diphtheria/tetanus/pertussis containing vaccine, ages 3 and 4 years: 4 doses 

 Diphtheria/tetanus/pertussis containing vaccine, Kindergarten entry: 5 doses, one dose on or after 4th 

birthday.  

 Students 7 years and older are required to have 3 doses of a tetanus/diphtheria- containing vaccine.  

 Entry, grade 7 – is required to have one booster of tetanus/diphtheria/pertussis containing vaccine, if 

at least 5 years have passed since the last dose of a tetanus-containing vaccine or when the 5 year 

interval has lapsed. 

 Entry, grades 8 – 12, one dose Tdap booster when 10 years have passed since the last dose. 

 Hepatitis A, 2 doses required for children in PK and Kindergarten (1st dose after age 1). 

 Hepatitis B, 3 doses required for all students, PK 3, 4, and grades K - 12 

 HibCV, minimum 1 dose required for children younger than 5 years, after age 1 

 Meningococcal, 1 dose for students for entry into 7th   grade. 

 MMR required for ages 3 and 4 years: (1st dose after age 1). 

 MMR – 2 doses for Kindergarten (1st dose after age 1). 

 MMR/M – grades 1-12, (2 doses measles containing vaccine and 1 dose of rubella and mumps). 

 PCV7, minimum 1 dose required for children 59 months and younger, after age 1. 



MIS Parent/Student Handbook 2019-2020 

 

25 

 Polio, ages 3 and 4: 3 doses required 

 Polio, Kindergarten entry, 4 doses required, one dose on or after 4th birthday or if the 3rd dose was 

given after the 4th birthday. (Required for grades 1-12) 

 Varicella vaccine, 1 dose required for children age 3 and 4 and grades 1-6, 8-12 (2 doses if given after 

age 13) 

 Varicella, 2 doses required for grades Kindergarten and 7th 

Illness 
In consideration of your child, classmates and MIS staff, please keep your child home from school if 

he/she is ill or not feeling well. If your child exhibits any of the following symptoms, please keep him 

or her at home: 

Exclusion Guidelines Return to School Guidelines 

Oral temperature of 100 or above Fever free for 24 hours without fever reducing agents 

Vomiting, nausea, diarrhea  or severe abdominal pain Symptom free for 24 hours 

Marked drowsiness or malaise Symptom free 

Sore throat, acute cold or persistent cough Symptom free 

Red, inflamed or discharging eyes Written physician release 

Acute skin rashes or eruptions Written physician release 

Swollen glands around jaws, ears or neck Written physician release 

Suspected scabies or impetigo Written physician release 

Any skin lesion in the weeping stage Covered and diagnosed as non-infectious 

Earache Symptom free 

Pediculosis Nit Free / Lice Free 

Other symptoms suggestive of acute illness Written physician release 

Students must be free of these symptoms or illnesses for 24 hours prior to returning to school.  

Any child exhibiting these symptoms will be sent home. 

Medications 

Mary Immaculate School does not provide medicine.  The school may only administer medicine prescribed 

by a doctor or dentist, and dispensed by a registered pharmacist.  In addition, a signed Mary Immaculate 

School Medication Permission Form from the parent/guardian must accompany the medication. Each 

student’s medication must be in a properly labeled container with the following information: 
 

Student’s Name Physician/Dentist Name 

Date Name of Medication 

Dosage Directions for administration 

Duration to be given 
 

All medications must be brought to the school office by the parent. The student may not bring medication. It 

is the responsibility of the student to report to the nurse’s office at the appropriate time for his/her 

medication. 
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LIBRARY 
Each class has a specified library time that supplements the formal reading program. Reference times are 

available to students for research. Students are encouraged to obtain library cards from their local public library 

for additional independent reading and research. 

Library Rules 

Students are allowed to use the computers for research or Accelerated Reader testing during their library 

time or when the library is not in use. 

Students may check out two books each week with a maximum recheck of two additional times. 

There will be a ten-cent per day (excluding weekends and holidays) late fee charge for each late book. 

Accelerated Reader Program 

The Accelerated Reader (AR) Program is an important part of the reading program. Students in grades 

1-6 are eligible to participate in the program. There are many books in the school library that can be used 

for this program. The Star Reading Test is administered during the school year to determine reading level 

and the students’ goals for the year. 

LOCKERS 
Lockers are provided for all students. Lockers are to be kept clean at all times and may contain no permanent 

fixtures or decorations.  Students may go to their lockers only at scheduled times during the day. Combination 

locks are mandatory in grades six ,  se ven ,  and  eight  only. Key locks are not permitted. Locker 

combinations must be kept on file with the homeroom teacher and should be shared with a homework partner. 

LOST & FOUND 
Mary Immaculate School is not responsible for lost or stolen articles. Parents and students are expected to put 

names on the students’ belongings. Expensive items should not be brought to school. A lost and found area is 

maintained in the cafeteria. 

Students should take articles of clothing that are found to the cafeteria. Small articles that are found should be 

taken to the school office. 

SAFE ENVIRONMENT PROGRAM (SEP) 
All parents wishing to volunteer as a room parent or in any other capacity such as but not limited to 

classroom parties, field trips, library aide and field day, must be cleared through the Safe Environment 

Program (SEP) before being considered to volunteer for the activity. 

The safety of the children, staff and visitors to Mary Immaculate are of utmost importance. To that end, we 

screen volunteers and adhere to all requirements of the Diocese of Dallas Safe Environment Program. 

At MIS our goal is to create a safe environment for our children. To that end we ask our volunteers to 

participate in the Safe Environment Program. If coming onto our campus, we ask that you have your 

drivers’ license scanned into the Raptor system. Anytime you come on campus you will stop at the greeter 

desk, use the computer terminal and print a Visitors Badge. You must have a Visitors badge with your 

photo on it to go anywhere on the school grounds. The only exception is when your business is strictly in 

the office, in which case you will sign in to the school log and wear a simple Visitors badge (no photo). 

Examples are picking up a sick child or a meeting appointment. 

If you intend to be involved in any school activity, classroom event or coaching that involves any child other 

than your own, you must be Safe Environment cleared. You may come on campus to see a play, a music 

program or reception with only a simple Visitors badge. When dealing with a group of students, you will 

need to be cleared. Please look on the school website under the Parents tab for instructions. 
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Our SEP program is conducted on a school term calendar. Meaning each fall term, we begin fresh with our 

clearance log. No clearances are carried over from one year to the next. So, it is heartily recommended that 

each parent or guardian begin or renew their Safe Environment clearance the first month of school.  

As Christian adults, we have a moral and legal responsibility and are entrusted by God with the spiritual, 

emotional and physical well-being of minors and vulnerable adults as they participate in activities within or 

sponsored by our Diocese. It is our responsibility and commitment to provide an environment which is safe 

and nurturing. 

In order to achieve the above, the diocese has a Safe Environment Program that implements training, 

screening, background checks and other procedures that are designed to reduce the risk of sexual abuse of 

children and vulnerable adults. Every parish, school and Diocesan agency has the program and each is 

responsible for program implementation and continuation. 

SAFETY & SECURITY 

Blood-Borne Pathogens 

All persons working with students who may possibly incur injury must attend a workshop on Blood Borne 

Pathogens. These procedures will help to ensure the safety of all. 

Criminal History Background Checks 

All faculty, staff, volunteers and outside tutors who work directly with the students must have a 

completed, satisfactory Criminal History Background Check on file. All persons (employees or 

volunteers) working with Mary Immaculate students must undergo a security clearance check before the 

employee/volunteer begins his or her assignment. Forms that provide for screenings are available at the 

school office. 

Crisis Management 

A Crisis Management program is in place at Mary Immaculate School. The principal is the Crisis 

Coordinator. A team has been trained to respond in various crisis situations. Faculty/staff at Mary 

Immaculate School will give directions to students and visitors. 

Evacuation Procedures — Fire Drills and Tornado 

Evacuation drills are held in accordance with the city of Farmers Branch Fire Codes and Diocese of Dallas 

policy. Faculty/Staff of Mary Immaculate School will give direction to students and visitors. 

Inclement Weather 

If the Carrollton/Farmers Branch Independent School District closes due to inclement weather, Mary 

Immaculate School will also close. KRLD 1080 and Channel 5 will announce school closing information. 

Mary Immaculate School reserves the right to close school or have late arrival regardless of the decision of 

CFBISD. Watch for the listing of Mary Immaculate School on the television and check emails early. 

Playground 

Playground supervision is provided at all times. Equipment is supplied to the students during recess 

times. Students are responsible for returning the equipment. No rough playing is tolerated. Students must 

stay inside the playground area at all times. If a student needs to remain inside during recess, he or she 

must bring a note from the parent or guardian. 

Student Accidents 

All student accidents and injuries on school premises and at school sponsored events should be reported 

to the school office immediately, or the next school day if offices are closed. 
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Student Accident Insurance 

As a part of tuition, Mary Immaculate Catholic School provides each student with student accident 

insurance. This coverage is secondary when the student has health coverage under another Insurance 

Plan and primary when not covered under another Plan.  This insurance covers accidental injuries to 

students during school hours and at all school sponsored functions including sports, both on and off 

campus. This coverage is not health insurance.  Insurance claim forms are available in the school office.  

When an accident occurs, the school will fill out the top portion of the Student Accident Claim Form and 

provide this to the parent(s).  The parent(s) will then complete the remainder of the form and mail it, 

along with all required attachments, to the insurance carrier directly at the address indicated on the form. 

All claims under the Student Accident Insurance are handled directly by the insurance carrier with the 

Parent / Guardian.  If there are any issues that arise during the course of the claim, please contact the 

School Office.  Coverage is provided in accordance with the plan documents and specific coverage terms 

and conditions. 

SCHOOL SUPPLIES 
The School Supply list can be found on the Mary Immaculate School website. Due to safety and space 

considerations in the classroom, rolling backpacks are not recommended. 

SPIRITUAL LIFE 
Fundamental to the curriculum at Mary Immaculate School is the study and practice of religion, which serves 

as both a separate subject to be learned and a principle of integration for all subjects. The Catholic Faith 

permeates the entire program by integrating religious truths and values into the education and everyday life 

of the student. 

Community Service 
All students are involved in community service projects throughout the school year. These projects are 

coordinated by a teacher and scheduled at the beginning of the year. 

Masses & Liturgical Celebrations 
Students attend Mass weekly. Participation during Mass is encouraged. Participation includes lectoring, 

gift bearing, altar serving, singing, and playing instruments. In addition, students take an active part in 

planning a liturgy during the school year. 

Religious Formation 
Religious formation and education are provided daily. This includes religious instruction, school-wide 

prayers at the beginning of each day, and classroom prayers at lunchtime and the end of the day. Value 

formation is integrated throughout the curriculum. 

Sacramental Preparation 
The classroom teachers and the parish Religious Education Department coordinate sacramental 

preparation. Students in the second grade receive the sacrament of First Reconciliation and First Eucharist. 

Students in the eighth grade receive the sacrament of Confirmation. 

STUDENT RECORDS 
Mary Immaculate School adheres to the Buckley Amendment (Family Education Rights and Privacy) 

regarding access to student records. No records of students whose financial commitment is in arrears will 

be sent to transferring schools. 

TEXTBOOKS 
Textbooks and consumable workbooks are issued to students at the beginning of the school year. Students are 

responsible for their upkeep. Textbooks should be covered at all times. Students will be held accountable for lost 
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or damaged textbooks and/or workbooks and replacement fees will be assessed. 

TUITION POLICY 
In accordance with your contract with Smart Tuition for the school year, the first tuition payment is due in July. 

Tuition is due every month thereafter with the final monthly payment due in April. 

Registration and new student application fees will be billed through Smart Tuition a n d  are due at the time 

of registration for the following school year. If registration fees are not paid, the school cannot guarantee a place 

for a child for the next school year.  Please note that tuition, registration fees, new student application fees, and 

tithe to Mary Immaculate Church are non-refundable. 

Due to the financial and institutional support resulting from Mary Immaculate School’s status as a ministry of 

Mary Immaculate Parish, a reduced tuition rate is offered to Catholic families (families in which at least one 

parent is a baptized Catholic and the children are baptized Catholics) who support Mary Immaculate Parish 

at a minimum donation amount during the calendar year. A family would have to have contributed the 

minimum donation amount to the parish by December 15 of the previous school year to receive this reduced 

tuition rate. Families who did not complete the donation by December 15 will be assessed the non-supportive 

rate for tuition. 

Once a contribution to Mary Immaculate Parish is made, the church office notifies the school by letter that 

the family is eligible for the supportive rate. The school will change the tuition rate once the written confirmation 

is received. 

Tuition Payment 

All tuition payments are collected by Smart Tuition. Please contact their representatives at 1-888-868-8828 

or at www.smarttuition.com if you have any questions about your account. 

If tuition should become ten (10) days past due, the school office will notify the family that the tuition and 

fees must be paid in full within ten days or  serious consideration will be given to withdrawing the 

student(s) from the  school. Records will not be released for students whose tuition has not been paid 

in full. Graduating students may not participate in the graduation exercise if any tuition or fees remain 

due. 

Students beginning after the year has started will have their tuition prorated accordingly. 

Scrip Gift Certificate Program 

Scrip is a gift certificate program sponsored by Mary Immaculate School. Retailers who participate in 

the Scrip program sell gift certificates through the website www.shopwithscrip.com. School families 

buy the certificates online for full face value, they redeem them for full face value, and MIS receives a portion 

of the face value as revenue. All profits from the Scrip program help to offset the cost of education at MIS. 

Annual Giving Campaign 

One of the biggest challenges in private school education is that tuition does not cover the actual cost to 

educate each child. To bridge this gap, Mary Immaculate Catholic School holds an Annual Giving 

Campaign (AGC), requests grants from Foundations, etc. The AGC ensures MIS’ future while keeping 

tuition rates affordable.  

Foundations also ask for the percentage of family/staff participation in annual campaigns. If we have a low 

participation rate, Foundations are less likely to fund our requests, so it is important that famiiles 

participate in any capacity. Gifts made to the AGC are tax deductible and may be made online, with a 

check, through stock transfers, matching corporate gifts, etc.  

For information about this campaign contact the Development Director 
 

http://www.smarttuition.com/
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WITHDRAWAL 
Parents are required to notify the principal in writing before withdrawing a student from Mary Immaculate 

School. If written notice has been given and all financial and other responsibilities of the student and the 

student’s parents to the school have been fulfilled, transcripts and other necessary information will be sent to 

the new school.  

Mary Immaculate School may require that a student withdraw if the school administration, in its sole 

discretion, deems that it is in the best interest of the student or the school. 

Mary Immaculate School recognizes parents as the primary educators of their children. The education of 

students at our school is a partnership between parents and the school. If, in the opinion of the administration, 

the partnership is irretrievably broken, the school reserves the right to require the parent to withdraw his or 

her child (ren). 

WITHHOLDING REPORT CARDS AND TRANSCRIPTS 
If any financial or other responsibilities of a student or the student’s parents to the school remain unfulfilled, 

the student’s report card will be withheld, and transcripts and other requested information will not be sent 

to any other schools. These responsibilities include the return of textbooks and athletic uniforms. All accounts 

must be current including tuition, fines, and fees. 
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MIS TECHNOLOGY RESPONSIBLE USE POLICY 
Mary Immaculate School is proud to offer students access to a variety of technical resources, the Internet and various 

online resources. These are provided so that students may conduct research and communicate with other 

students or mentors and complete classroom and homework tasks. Access to these services is given to students 

who agree to act in a considerate and responsible manner at all times. This access is a privilege, not a right. 

Inappropriate use will result in the cancellation of those privileges. Without these resources, the student may be 

unable to complete assignments thus greatly effecting their grades. 

Based upon the guidelines established in this document and subsequent modifications, and Mary Immaculate 

School policies and procedures, the system administrators will determine what is appropriate use. Mary 

Immaculate School reserves the right to terminate, suspend, or otherwise limit access at any time. Such decisions 

of the school are final. Mary Immaculate School reserves the right to inspect or review accounts, email, and files. 

Students are responsible for good behavior while using school technology just as they are in a classroom or 

school hallway. Mary Immaculate School attempts to prevent access to objectionable or inappropriate 

materials through a variety of means including internet filtering and direct supervision . There may be 

instances beyond the control of Mary Immaculate School in which inappropriate material is accessed. At all 

times it is incumbent on the student to act in a responsible manner and report issues to a teacher or 

administrator. General school rules for behavior and communications apply at all times. 

The following behaviors are expected of all students who wish to have access to the technical resources supplied 

by Mary Immaculate School: 

1. Treating all equipment with respect and care. 

2. Respecting other users’ folders, works, or files at all times. Any material created by another user 

is their personal property. You will not access another users’ material without the permission of 

both the user and the teacher. Anyone found in violation of this policy may receive disciplinary 

or other actions deemed appropriate by the school. 

3. Using the technology only when a responsible adult is present and with permission. 

4. Abiding by all copyright and plagiarism rules. 

5. Using technology for academic purposes only. Commercial, inappropriate or frivolous use of any kind 

is not allowed. 

6. To prevent computer viruses, computer media should be periodically scanned or presented to the network 

administrator or teacher for scanning before being used in any Mary Immaculate School computer. 

7. Never using the technology to send or display offensive, obscene, vulgar, and/or any other inappropriate 

material. 

8. Never using  the technology to  access  material  that  is  profane  or obscene, that advocates illegal acts, 

or that advocates violence or discrimination towards others. In the event objectionable or inappropriate 

material is inadvertently accessed, immediately inform the teacher for corrective action. 

9. Treating all other users with respect and politeness. Students may not harass, insult, disrupt, or attack 

others. 

10. Always getting the permission of the administrator before downloading from the Internet. Without 

the express permissions of a sponsoring teacher, students may not use Mary Immaculate School 

technology to access any database, e-mail service, or to download data or software. Students doing so 

will be held liable for any and all charges or problems that may result. 

11. Complying with the generally accepted rules of network etiquette and all school rules regarding behavior 

and personal conduct at all times. 

12. Never revealing any personal information over the Internet. 

13. Students using blogs, podcasts, applications, other web tools or any form of social media are expected to 

act safely by keeping ALL personal information out of their posts. 

14. Students using such tools agree to not share their username or password with anyone other than their 

teachers and parents and treat these spaces as classroom spaces. Speech that is inappropriate for class is 

also inappropriate for blogs, podcasts, wikis, videos or web sites. 
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15. Students who do not abide by these terms and conditions may lose their opportunity to take part in the 

project and or be subject to consequences appropriate to misuse. 

16. Engagement in social networking sites not related to classroom assignments may result in disciplinary 

actions if the content of the student’s site includes defamatory comments regarding the school, the faculty 

or staff, other students or the parish. 

17. Students will document all usernames and passwords for accounts, email and websites supplied by Mary 

Immaculate School with their technology or homeroom teacher. Mary Immaculate School reserves the 

right to inspect or review these at any time. The student will inform the teacher of any changes in account 

login information. 
 

The following are specifically not permitted: 

1. The use of any internet browser not installed by the technology department. 

2. The use of any operating system not installed by the technology department. 

3. The installation of any software not approved by the technology department. 

4. Willfully damaging computers, software, computer systems, or computer networks or any technology at the 

school 

5. Intentionally wasting limited resources. 

6. Intentionally attempting to bypass firewalls or other protective efforts. 

7. Use of any media (regardless of source or content) without the permission of the teacher or school 

administrators. 

8. The use or possession of any computing device not supplied by, or specifically approved by Mary 

Immaculate School. This includes, but is not limited to: 

a. Any form of smart watch/device, e.g., Apple/Google/Pebble/Sony/etc. watches; Google Glass; 

b. FitBit/similar device with text/surf capabilities 

c. Any device that can read/send text/surf the internet/take pictures/communicate with other 

people/other devices; etc. 

 

These terms and conditions reflect the rules for use of Mary Immaculate School technology. Mary Immaculate School 

reserves the right to modify these terms and conditions at any time. Mary Immaculate School reserves the right to 

take action upon any student not adhering to these rules at any time. 

Homeroom teachers will supply agreement sheets for each student. After reading MIS Technology Responsible 

Use Policy, please read and fill out the agreement completely. In addition, a federal COPPA form regarding 

students 13 years old and younger will be required. The signature of parent or guardian is required. There will 

be NO technology use by the student without this form on file. 
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MIS PARENT STUDENT HANDBOOK ACCEPTANCE 
The Mary Immaculate School Parent Student Handbook is available on the Mary Immaculate School web 

site www.mischool.org. By our signatures we acknowledge that we have read the 2019-2020 Mary Immaculate 

Parent Student Handbook and we agree to be governed by it for the school year. We recognize the right and 

responsibility of the school to make rules and enforce them. We understand that if a situation arises during 

the school year that is not addressed in the Handbook, the Administrators of Mary Immaculate are 

empowered to implement procedures that support the common good of the school community. A hardcopy 

of the Handbook is available from the Mary Immaculate School office if desired.  

 

                               
Student Signature       Date 

 

                               
Parent/Guardian Signature      Date  







MARY IMMACULATE SCHOOL DISCIPLINE PLAN AGREEMENT 
Student: 

I have read the 2019-2020 Mary Immaculate School Discipline Plan or it has been explained to me by my parents. 
I understand and will abide by the stated terms and conditions of the Discipline Plan.  Should I commit any violations 
of the Discipline Plan, I understand school disciplinary actions and/or appropriate legal actions will be taken. 

 

           
Student Name (Please Print) 

 

                               
Student Signature       Date 

 

Parent or Guardian: 

As the parent or guardian of         , I have read the 2019-
2020 Mary Immaculate School Discipline Plan. I understand that I have the responsibility to support the efforts of 
the principal and teachers with respect to the enforcement of discipline, confer with the principal and teachers if a 
problem occurs with my child, and assist my child in complying with school discipline and attendance policies. 

I understand that if I fail to adhere to these rules, the school may require me to withdraw my child from the school. 

 

           
Parent/Guardian Name (Please Print) 

 

                               
Parent/Guardian Signature      Date  

  

http://www.mischool.org/
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MIS TECHNOLOGY RESPONSIBLE USE AGREEMENT 
Student: 

I have read the 2019-2020 Mary Immaculate School Technology Responsible Use Policy or it has been explained 
to me by my parents. I understand and will abide by the stated terms and conditions for the  Mary  Immaculate  
School technology.  Should I commit any violation, my access privileges may be revoked, and school disciplinary 
actions and/or appropriate legal actions may be taken. 

                               
Student Signature       Date 

Parent or Guardian: 

As the parent or guardian of         , I have read the 2019-

2020 Mary Immaculate School Technology Responsible Use Policy. I understand that this access is designed for 
educational purposes, and that Mary Immaculate School has made efforts to eliminate controversial material. 
However, I recognize it is impossible for Mary Immaculate School to restrict access to all controversial materials, 
and I will not hold the school responsible for materials acquired on the Internet. 

Further, I accept full responsibility for proper supervision If and when my child’s technology use is not at Mary 
Immaculate School.  

I understand that if I fail to adhere to these rules, the school may require me to withdraw my child from the school. 

                               
Parent/Guardian Signature       Date 
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THE ROMAN CATHOLIC DIOCESE OF DALLAS SCHOOL POLICIES HANDBOOK 

ADDENDUM 

1. OVERVIEW 
Catholic schools within The Roman Catholic Diocese of Dallas (the “Diocese”) are an extension of the 
religious ministry of the Diocese and, in the case of parochial schools, of the parish to which they are attached.  
To help schools fulfill this important role, the Diocese has promulgated certain policies for implementation 
in every school within the Diocese.  Accordingly, the policies contained in this Addendum amend, replace, 
and control over any local school policies which apply to the same subject matter thereof.   

2. EXPULSION 
Orderly school administration is essential to fulfilling the core mission of Catholic schools.  Even a single 
failure by a member of the school community to uphold the standards of behavior to which all community 
members agree when a student is enrolled can cause irreparable harm.  Thus, while in many cases expulsion 
is reserved for very serious or persistent misconduct, a school may properly determine that a single instance 
of on- or off-campus misconduct requires separation of a student from the school community.  Misconduct 
committed by a member of the school community other than a student (including parents or other family 
members) can also significantly hinder a school’s ability to perform its essential task of educating students.  
As a result, misconduct committed by a person connected to the school through a student (including parents 
or other family members) may result in the expulsion of the student from the school when, in his or her sole 
discretion, the chief administrator determines that such action is appropriate. 

a. Grounds for Expulsion 

Any instance or course of misconduct may, at the sole discretion of the school’s chief administrator, be 
sufficient grounds for expulsion.  In many cases, it is appropriate to attempt to correct the problem behavior 
through less severe disciplinary measures.  In other cases, however, the school’s chief administrator may 
determine that expulsion is the appropriate sanction for misconduct that has not previously resulted in 
probation, suspension, or other discipline.   

Examples of behavior that will generally result in expulsion include but are not limited to: 

i. Actions gravely detrimental to the moral and spiritual welfare of other students; 
ii. Incorrigible or disruptive behavior which impedes the progress of the rest of the class; 

iii. Assault, battery, or any threat of force or violence—whether intended in jest or not—directed 
toward any school personnel, students, member of the school community, or other person on 
school property or during school-related activities; 

iv. Habitual or persistent violation of school regulations; 
v. Possessing, selling, giving away, using, or being under the influence of alcohol and drugs 

and/or hazardous substances on campus, at school functions, or at a time and place that 
directly involves the school or the welfare of members of the school community;  

vi. The on-campus use, sale, distribution, or possession of a substance intended or commonly used 
to mimic a narcotic, controlled substance, or alcoholic beverage;  

vii. Use or possession of firearms or other potentially harmful objects or weapons; 
viii. Gang-related conduct or activity including but not limited to, symbols, graffiti, apparel, colors, 

hazing/initiations, and hand signals commonly associated with gangs; 
ix. Theft, extortion, arson; 
x. Habitual truancy;  

xi. Malicious damage or destruction of real or personal property at school; 
xii. Hazing;  

xiii. Serious bullying and/or harassment;  
xiv. Conduct which may damage the reputation of the school or parish;  
xv. Transmission of nude or otherwise inappropriate images of any student or person who appears 

to be a minor child; and 
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xvi. Use of social media in such a manner as constitutes bullying or online harassment or which 
causes another student or member of the school community to fear for the safety of any 
member of the school community. 

Additionally, off-campus misconduct may result in expulsion, especially when it is related in some way to 
the school community because it is directed towards a member of the school community, directly or indirectly 
involves multiple members of the school community, or may negatively impact the school’s reputation in the 
community. 

b. Procedure for Expulsion 

Circumstances giving rise to expulsion can arise and unfold quickly.  The chief administrator’s primary duty 
in such situations is to protect the school community.  No student or family has any right to the application 
of a particular procedure before or in connection with the expulsion of a student.  Nevertheless, the following 
process can serve as a general guideline when, in the chief administrator’s discretion, circumstances warrant: 

i. When practical, the pastor of a parochial elementary school and the president of a diocesan 
high school should be apprised of the circumstances of a potential expulsion before the decision 
to expel is implemented; 

ii. When circumstances permit, before the decision to expel is implemented, the student’s parents 
should be advised of the potential for expulsion and a summary of the grounds for expulsion. 

iii. The student and his or her parents should be invited to a conference with the school’s chief 
administrator.  In parish schools, the local pastor should be advised of the scheduled 
conference. In high schools, the president should be advised of the scheduled conference.  At 
the chief administrator’s discretion, this conference may be held before or after the decision to 
expel is implemented. 

iv. The final decision to expel a student rests with the school’s chief administrator and will not be 
reviewed except to ensure compliance with any applicable pre-expulsion procedures.  In 
parochial elementary schools, the pastor should be consulted. In diocesan high schools, the 
president should be consulted.  

c. Tuition and Fees 

Prepaid tuition and fees are not refunded if a student is expelled.  If a student is expelled before tuition or 
fees would ordinarily come due, the family of an expelled student shall be excused from further payment. 

3. PARENTAL ACCESS TO STUDENT RECORDS 
Parents will be allowed to inspect and review their student’s education records, at a date and time convenient 
to the school, unless a court has ordered otherwise. Records will always be reviewed in the presence of school 
personnel appointed by the chief administrator. The school may provide copies of the records and, if it does 
so, may charge a fee. 

In the event a court order is in place which limits a parent’s access to a student’s educational records, or 
which otherwise limits the contact a parent may have with the school regarding the student, the family must 
provide a complete, final, signed copy of the order to the school when the student is enrolled.  If such a court 
order is issued after a student has enrolled, the family must provide a complete, final, signed copy of the 
order to the school as soon as it is signed by the judge.   

The school will, when and to the extent reasonably possible, honor restrictions on access to educational 
records imposed by such an order.  However, school personnel are not family lawyers and it is not the 
school’s responsibility to enforce court orders.  See below for additional information regarding 
reimbursement of the school’s costs and attorneys’ fees for involvement in family custody disputes. 

Schools will generally not release a student’s records to third parties without the written consent of a 
student’s parent or legally responsible adult.  As an exception to this rule, a school may disclose student 
records to or for:  

  



MIS Parent/Student Handbook 2019-2020 

 

A-3 

 

 

i. School officials with legitimate educational interest; 
ii. Other schools to which a student is transferring; 

iii. Specified officials for audit or evaluation purposes; 
iv. Appropriate parties in connection with financial aid to a student; 
v. Organizations conducting certain studies for or on behalf of the school; 

vi. Accrediting organizations; 
vii. To comply with a judicial order or lawfully issued subpoena;  

viii. Appropriate officials in cases of health and safety emergencies; and 
ix. State and local authorities, within a juvenile justice system, pursuant to specific State law. 

If a specific reason exists to further limit access to a student’s educational records, the student’s parent or 
legally responsible adult must provide a specific, written request that explains the basis for the additional 
restriction to the school’s chief administrator.  The chief administrator, in his or her sole discretion, will 
determine whether implementing special procedures for a student’s records is appropriate and reasonably 
feasible on a case-by-case basis. 

4. CUSTODY AND FAMILY LAW ISSUES 
The Diocese and its schools understand that many families within the school community are affected by 
custody and other related legal disputes. The Diocese and its schools work to balance sensitivity to difficult 
family situations and the interests of safety and orderly school administration.  Involving school personnel 
in family and custody diverts finite school resources from the school’s primary function.  As a result, it is 
important that families within the school community who are affected by custody and other related legal 
disputes read and understand the following policies and procedures. 

Generally, a child’s biological or adoptive parents have equal rights to custody of and visitation with the 
child unless and until a court orders otherwise.  When this arrangement has been changed by court order, it 
is the responsibility of the affected student’s family to provide the school with a complete, final, signed copy 
of the relevant order and to point out to the school any relevant portions of the order.  Unless and until a 
student’s family does so, the school may assume that both of a child’s biological or adoptive parents have 
equal rights to custody of and visitation with the student.   

It is the responsibility of the parents, not the school, to ensure that the school is promptly provided with any 
relevant original or amended custody orders.  Schools will take reasonably practical steps to facilitate 
compliance with relevant family court orders.  However, it is the responsibility of the family, and not the 
school, to enforce family court orders regarding a student.  School personnel are not family law attorneys 
and are not responsible for interpreting or enforcing custody or other family court orders.   

Attorneys representing parents in custody disputes should not contact school personnel directly, 
including to request the production of documents and execution of supporting affidavits for use in 
litigation.  Parents may obtain contact information for diocesan legal counsel from the school and should 
provide this information to the parents’ attorneys if school involvement in a custody dispute is requested.  
If the school is required to engage counsel to interpret or otherwise advise the school regarding a custody 
or other family court order or dispute, the parents of the affected student are jointly and severally liable 
to the school for all costs and attorneys’ fees associated therewith.  As an exception to this general rule, 
upon request by either parent, the school will generally, at the chief administrator’s sole discretion, 
provide one copy of a student’s central file (e.g., attendance records, report cards, enrollment documents, 
etc.) with a supporting business records affidavit to both parents or their attorneys free of charge.   

Diocesan schools are private property and are not open to the public.  Additionally, it is detrimental to the 
well-being of the affected students and to the school community as a whole when family disputes are brought 
onto school property.  Parents are expected to do everything possible to avoid parental confrontations or 
arguments on school grounds.  The chief administrator of the school or his or her designee has full discretion 
to exclude any person from the school when, in his or her sole discretion, doing so is necessary or appropriate.  
School personnel may contact law enforcement for assistance when doing so is necessary to enforce this 
discretion.  If a parent who is prohibited by court order from coming to or near the school attempts to enter 
the school, the school may call the police and/or seek other appropriate recourse.   
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If school personnel believe that the behavior of a parent or other legally responsible adult presents an 
imminent threat of harm to a student, the school may refuse to release the student to the parent or other 
legally responsible adult or take such other steps, including but not limited to contacting law enforcement or 
the student’s emergency contact, as the school deems necessary. 

5. REPORTS TO AND COOPERATION WITH LAW ENFORCEMENT 

a. Reports to Law Enforcement 

Texas law requires the principal of a private school, or his or her designee, to notify law enforcement if the 
principal has reasonable grounds to believe that certain crimes listed in section 37.015 of the Texas Education 
Code.  The notice provided to the police must include the name and address of each student the person 
believes may have participated in the activity, and must also be provided to each employee of the school who 
has regular conduct with a student whose conduct is the subject of the notice.  It is the policy of the Diocese 
of Dallas and its schools to comply with this statutory requirement. 

b. Cooperation with Law Enforcement and Child Abuse Investigations 

Texas law requires schools to make students available for interviews by child protective workers in 
connection with an investigation into suspected child abuse.  The child protective worker may or may not 
allow a school representative to witness the interview.  Diocese of Dallas schools will cooperate with such 
interview requests. 

From time to time, law enforcement officers also seek to interview students while at school in connection 
with an allegation or suspicion that the student has committed a crime.  When faced with such a request, 
school personnel will refer the requesting officer to the school’s chief administrator or his or her designee.  
The chief administrator or designee will request additional information regarding the nature of the interview 
requested and the allegations or suspicions relating to the student.  The chief administrator or designee will, 
if the crime is not serious and contemporaneous or imminent, also request that the interview be delayed until 
the student’s parent or other legally responsible adult is present.  School personnel will then notify the 
student’s parent, other legally responsible adult, or emergency contact as soon as possible.   

If the officer refuses to delay the interview until the student’s parent or other legally responsible adult arrives, 
the chief administrator or designee will request to be present during the interview.  However, if the officer 
refuses to allow the chief administrator to be present and refuses to delay the interview, school personnel 
will not physically prevent the officer from conducting the interview, and the parent or other legally 
responsible adult signing below agrees that the school is under no duty to do so.   

6. PARENTAL COOPERATION AND BEHAVIOR 
All members of the school community, including parents and family members, are expected to comply with 
all school rules and policies while on campus and in communications with the school, be respectful, cooperate 
with the school with respect to all decisions affecting the student, and avoid behavior which disrupts the 
orderly administration of the school.  A community member’s failure to meet these expectations jeopardizes 
school administration, requires the school to expend limited resources to address inappropriate and 
unnecessary behavior, and detracts from the school’s core mission and, as a result, may jeopardize a student’s 
continued participation in the school community.  At the school’s sole discretion, the failure of a student’s 
parents or other family members to comply with these expectations, separate and apart from the student’s 
conduct, may result in suspension or expulsion of the student. 

7. REIMBURSEMENT FOR SCHOOL COSTS AND ATTORNEY’S FEES 
The Diocese of Dallas and its schools recognize the financial sacrifice many of its families make to participate 
in the school community.  Out of respect for this sacrifice and in recognition of the school’s responsibility to 
wisely steward financial resources for the benefit of all members of the school community, the Diocese and 
its schools have implemented the following policy: 
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From time to time, a school is required to retain outside legal counsel to respond to parent requests or 
demands, requests or subpoenas for testimony or documents in legal proceedings to which the school is not 
a party, or to address other issues affecting or involving only one or a few students or families.  In such 
situations, the school is typically required to expend finite financial resources to address an issue which 
otherwise affects only a very small portion of the school community.  To ensure that the school community 
at large is not adversely impacted in such situations, the school will, when the chief administrator in his or 
her sole discretion deems it appropriate, require the family or families involved to reimburse the school for 
attorney’s fees, costs of court, and other expenses incurred (including, without limitation, the cost to secure 
substitute staff when school personnel are subpoenaed to testify in court proceedings).   

Accordingly, each person who acknowledges his or her agreement to the contents of this Handbook, either 
by written or electronic signature or by enrolling a student in a school within the Diocese of Dallas, agrees 
that, in the School’s absolute and sole discretion, he or she shall indemnify and reimburse the School, the 
Roman Catholic Diocese of Dallas, and their respective officers, employees, agents, and representatives 
(“Indemnitees”) on demand from and for any and all attorney’s fees and related costs including without 
limitation the cost of responding to requests for documents or other records or information arising from, 
in connection with, or related to 1) a violation of any provision of this Handbook, 2) any request or demand 
made upon the School which pertains to a legal proceeding to which the School is not a party, 3) 
threatening or harassing communications directed to any Indemnitee, or 4) threatened or actual litigation 
against any Indemnitee which does not result in a final and appealable judgment adverse to the 
Indemnitee.   

8. AUTHORIZATION OF CONSENT TO TREAT MINOR  
I/We, the Parents listed below, are the ___ parent(s) / ___ guardians of the Student listed below, and as such 
do hereby authorize the School named below and its employees, contractors, and adult volunteers as our 
agent(s) (collectively, “School”) to consent to any x-ray examination, anesthetic, medical, dental, or surgical 
diagnosis or treatment or hospital care which is deemed advisable by, and is to be rendered under the general 
or specific supervision of, any physician or surgeon licensed under the laws of the jurisdiction where such 
diagnosis or treatment may be given, whether such diagnosis or treatment is rendered at the office of said 
physician, at a hospital, or at any other location.   

I/we understand that this authorization is given in advance of any specific treatment or diagnosis, but is 
given to provide authority and power of treatment or hospital care which the aforementioned physician in 
the exercise of best judgment may deem advisable. This authorization is given pursuant to the provisions of 
Chapter 32 of the Texas Family Code.  This authorization shall remain effective for up to one year from the 
date of completion of this form, unless sooner revoked in writing delivered to said agent(s).  

In consideration of acceptance of this authorization, but without any time limitation and without any 
future right of revocation, I/we hereby release and agree to fully and unconditionally protect, indemnify, 
and defend School, the Roman Catholic Diocese of Dallas, and their respective officers, agents, and 
employees, (collectively, “Indemnitees”) and hold each Indemnitee harmless from and against any and 
all costs, expenses, attorney’s fees, claims damages, demands, suits, judgments, losses, or liability for 
injuries to property, injuries to persons (including Student) and from any other costs, expenses, attorney 
fees, claims, suits judgments, losses, or liabilities of any and every nature whatsoever arising in any 
manner, directly or indirectly, out of, in connection with, in the course of, or incidental to such treatment, 
treatment decisions, diagnosis, or hospital care relating to Student, REGARDLESS OF CAUSE OR OF 
THE JOINT, COMPARATIVE OR CONCURRENT NEGLIGENCE OF THE INDEMNITEES. 

9. ENROLLMENT 
I/We is/are the natural parent(s) or managing conservator(s) of the Student listed below and have the legal 
authority to enroll Student in the School.  Having considered all the facts, I/we believe that enrolling Student 
in the School for the coming school year is in Student’s best interest.  I/we understand that School is a Roman 
Catholic School and that Student’s education and the expectations for Student’s behavior and the conduct of 
Student’s family in relation to the School community will be consistent with and governed by Christian 
morals, values, and principles. 



MIS Parent/Student Handbook 2019-2020 

 

A-6 

 

 

I/we have been provided with and have read, understood, and had the opportunity to ask any questions 
regarding School’s student/family handbook.  I/we understand that the handbook is incorporated into this 
agreement and forms a part of this legally-binding contract.  As a result, I/we understand that Student’s 
continued enrollment at School during the coming school year is contingent upon compliance with the 
policies set out in the handbook by Student and by Student’s family in their dealings with the School 
community.  I/we understand and agree that failure to comply with the expectations for conduct set out in 
the handbook may result in discipline, up to and including separation of Student from the School at School’s 
sole discretion and without any right to appeal. 

I/we understand that I am/we are responsible for providing School with a current and complete copy of any 
court order affecting Student’s enrollment in School or the right of a parent or conservator of Student to make 
educational decisions for Student, communicate with School, or  access Student’s educational records.  I/we 
understand that it is not School’s responsibility to mediate or resolve disputes regarding custody of Student 
and related matters, and that involving School in custody and similar disputes requires School to expend 
unbudgeted time and other resources.  I/we have read and agree to the provisions of the School handbook 
regarding School’s right to recover attorneys’ fees incurred as a result of Student or family misconduct and 
custody and related legal matters. 

I/we have informed School of all relevant information regarding any special educational or medical needs 
of Student and agree to advise School if Student’s educational or medical needs change during the school 
year.  I/we agree that School may contact any person who signs this agreement or whose name is provided 
to School as an emergency contact regarding any emergency involving Student and may disclose to those 
individuals information regarding Student’s education, behavior, and/or medical conditions as needed. 

I/we have been provided with and understand all necessary information regarding tuition, fees, and costs 
associated with Student’s enrollment at School for the coming school year and am/are satisfied that I/we 
will be able to pay all such tuition, fees, and costs subject to any applicable financial aid awarded.  I/we 
understand that School’s budget for the school year anticipates full payment of all amounts due on behalf of 
all enrolled students.  Accordingly, I/we understand that failure to pay all tuition, fees, and costs in full and 
on time may, in School’s sole discretion, result in Student’s separation from School without any refund of 
amounts already paid. 
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10. PARENT CONSENT AND RELEASE FORM 
The School offers students the opportunity to participate in a wide range of education, extracurricular, and 
athletic activities, both on and off campus.  The School believes that parents, students, and the School 
community are best-served when parents and students together determine the range of activities that are 
appropriate for a particular student’s participation.  Parents should review the opportunities listed below, 
determine which activities are appropriate for their student’s participation, and students and parents should 
sign where indicated below for each activity. 

 

Student Name (“Student”):  
 

 

Athletics:  Subject to the Release and Indemnification terms below, by my/our initials below, I/we consent to 
Student’s participation in School-sponsored athletic activities, including without limitation athletics-related 
training and exercise programs, practices, School-sponsored pre- and post-game activities, games, competitions, 
and tournaments.  I/we have read, discussed with Student, and understand the Student conduct expectations 
set forth in the Handbook and understand that Student’s continued participation in athletics is conditioned upon 
his/her compliance with all applicable policies and rules of conduct when engaged in any School-related activity, 
whether academic, athletic, or otherwise. 

Parent(s) initials:  Yes: No: 
 

Transportation to/from Athletics:  Subject to the Release and Indemnification terms below, by my/our initials 
below, I/we consent to Student’s use of School-sponsored transportation to and from any and all School-
sponsored athletics activities described above.  I/we have read and discussed with Student the conduct 
expectations set forth in the Handbook and understand that Student’s continued use of School transportation is 
conditioned upon his/her compliance with all applicable policies and rules of conduct. 

Parent(s) initials: Yes: No: 
 

Extra-curricular Activities:  Subject to the Release and Indemnification terms below, by my/our initials below, 
I/we consent to Student’s participation in School-sponsored extracurricular activities, including on-campus and 
off-campus extracurricular activities. I/we have read and discussed with Student the conduct expectations set 
forth in the Handbook and understand that Student’s continued participation in extracurricular activities is 
conditioned upon his/her compliance with all applicable polices and rules of conduct when engaged in any 
School-sponsored activity, whether academic, extracurricular, or otherwise. 

Parent(s) initials: Yes: No: 
 

Transportation to/from Extracurricular Activities:  Subject to the Release and Indemnification terms below, 

by my/our initials below, I/we consent to Student’s use of School-sponsored transportation to and from any and 
all School-sponsored extracurricular activities described above.  I/we have read and discussed with Student the 
conduct expectations set forth in the Handbook and understand that Student’s continued use of School 
transportation is conditioned upon his/her compliance with all applicable polices and rules of conduct. 

Parent(s) initials: Yes: No: 
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Release and Indemnification: 

For and in consideration of admitting Student to School, allowing Student to participate in any of the activities 
described above, and for other good and valuable consideration, on behalf of myself, Student, and our respective 
heirs, assigns, survivors, estates, beneficiaries, I hereby release and agree to fully and unconditionally protect, 
indemnify, and defend School, the Roman Catholic Diocese of Dallas, and their respective officers, agents, and 
employees, (collectively, “Indemnitees”) and hold each Indemnitee harmless from and against any and all costs, 
expenses, attorney’s fees, claims damages, demands, suits, judgments, losses, or liability for injuries to property, 
injuries to persons (including Student) and from any other costs, expenses, attorney fees, claims, suits judgments, 
losses, or liabilities of any and every nature whatsoever arising in any manner, directly or indirectly, out of, in 
connection with, in the course of, or incidental to any activity described above in this Section 10.   
 

_____________________________________________________  ___________________  
Print Student’s Name       Date  

_____________________________________________________  
Signature  

_____________________________________________________  
Address  

_____________________________________________________  
City, State Zip  

_____________________________________________________  
Telephone  

_____________________________________________________  
If Minor, Signature of Parent/Guardian  

_____________________________________________________  

Printed name of Parent/Guardian 
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11. ACKNOWLEDGEMENT AND AGREEMENT 

For hard copy handbooks:  By my signature below, I agree that I will comply and will require the student 
listed below to comply with the school’s policies, procedures, and instructions, and understand that such 
compliance by me, the student, and persons connected to the school by reason of the student is a condition 
of the student’s continued enrollment in the school.  I also understand and agree that the timely payment of 
all tuition, fees, and costs imposed by the school is also a condition of the student’s continued enrollment in 
the school.  Furthermore, by signing below, I represent, warrant, and agree that I am authorized to sign this 
agreement, undertake the duties, and grant the releases set forth herein on behalf of Student. 

 
 

Student Name (print): 

 
 

 
School Name (print): 

 
 

 
Parent Name (print): 

 
 

 
Parent Signature: 

 

 
School year: 

 
 

 
Date: 

 
 

 
For online acknowledgement:  By submitting this form to the school, I represent that I have read the foregoing 
Handbook and understand and agree to the contents thereof.  I agree that I will comply and will require the 
student listed below to comply with the school’s policies, procedures, and instructions, and understand that 
such compliance by me, the student, and persons connected to the school by reason of the student is a 
condition of the student’s continued enrollment in the school.  I also understand and agree that the timely 
payment of all tuition, fees, and costs imposed by the school is also a condition of the student’s continued 
enrollment in the school. 
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